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SECTION 773: INSTRUCTIONS FOR COMPLETING EARNED INCOME CREDIT
ADVANCE PAYMENT CERTIFICATE, FORM W-5

1. Purpose.

(a) The EARNED INCOME CREDIT ADVANCE PAYMENT CERTIFICATE, FORM W-5, is
used by an employee for reporting the employee's eligibility to
receive the advance earned income credit (EIC) payment under the
income tax laws of our Federal goverment, summarized in the Employer's
Tax Guide, Circular E, Publication 15 (Supplement, 7/79). The
information on Form W-5 is then recorded on the payroll change

schedule, which is used as the input document to determine the amount
of the payment.

(b) Employees who do not complete the form, but are eligible to receive
the EIC, may still get the full benefit of the credit on their annual
income tax returns.

2. Preparation. The form is prepared by the employee with the assistance of
the appropriate office within the employing agency.

3. Frequency. Eligible employees must file a new certificate each year,
and/or whenever the employee's eligibility status changes. Form W-5
certificates expire on December 31 of each year.

4, Distribution. One copy is filed in the employee's departmental personnel
record.
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SECTION 773: INSTRUCTIONS FOR COMPLETING EARNED INCOME
CREDIT ADVANCE PAYMENT CERTIFICATE, FORM W-5

ITEM
NO. TYPE OF INFORMATION DETAILED INSTRUCTIONS

Note: Instructions are printed on the form.
The employee should refer to these
instructions when preparing the form.
Instructions on this page apply only to
.those areas where special information is
required in the State payroll system.

(D NAME Enter employee's name in the following sequence:
last name, first name, middle initial. The
name must be identical with the name reflected
on the PAYROLL REGISTER, if the employee is
established on the payroll master file. A
comma must be placed between the last name and
the first name.

(2) Enter the home address, city, and zip code. (T
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EXHIBIT A: SAMPLE FORM KEYED TO INSTRUCTIONS FOR FORM W-5

(Front)

Form\V-82 (1979 Ear:.. J tncome Credit - :
+ Advance Payment Certificate ?
For “'Privacy Act” notice see back of form, i

instructions

I you exnect your 1973 adjusted gross
incure 0 te less than $:0.500, read
thece anctructions carefully. (Notc: Your
1978 z¢usted gress income was reported
cn Form 1C4CA, line 10 or on Form 1040,
line 31}

Yihat Doos the Earned Income Credit
Ds!.—The esrncd income credit can pro-
vide payments of up to SSCO to taxpayers
who have insemes under $10,000 2ay wha
have children living with them. if you ore
el:gible for the credit, you can get it even
if you owe no tax.

Viha Can Tcke the Earncd

income

Credit?.—The checrlist bo'ow vaill hetp you
find cutf ycu are eligible
come creot.

e for the earned in-

Advance Payment of the Earned Income
Credit.—I! you are eirmble, you can choose
tn et the credxl ir acsance with your pay.
t on your annual tax
If you do not complete this

form.

To reccive the credit in advance with
ysur pay, fili in the bettomn part of thus form
and give il to your mingloyer. You may have
cnly one certilicate in efigul with a current
emgloyer ot one time. it you and your
sncuse are both empioyed, cach of you
shsuld file a separate Form V-5, (Ncte: if
you reeeive advante payments, you must
file Ferm 1040 or Form 1C40A tor 1379.)

tf Your Status Changes.—If you file this
form with your precent empioyer anc your
.'.:a:us changes tn 1979, you usually wili

new certificate. Check the **Mo” box in
cuestion 1 on the new certificate to show
that you are not guoilied or no longer want

annss becouse your
se {les & cerificate vatn his cr her
empicyer, you triust file a new cert:ficate
with your employer showing in quesiion 2
that your spousc has filca.

1¢ you recewve advance payment of the
earncd income crecit and later find out
that you are not eligible, you will have to
pay it back when ycu file your annual tax
return,

This Form V/-5 certificate expires on
December 31, 1973. If you expect to gual-
ify for earned income crecit in 1530, you
must file a new certificale tor 158¢.

1 you answer “Nc* to any "vo to fill cut o new certificots,

kiist, you are not It your status changes so thit any an-

inzome credit. Do swerin the earn red inzome credit chacklist
If none ot ycur bocomes “No,'” or if you no longer want to

you :an take the credd.  razewve advance paymentis, you must file a

Note: If you are married and both you
and you* spouse are working, you should
bzth reviewy the Forms VW4 you have on
fiie w.th ycur empioyers to make sure that
enoush tax s being withheis.

i tne cmm:
&rs are “'No,”

Ezrned Income Credit Chacklist

Yo find out if you will be eligible to get the carned Incore credit, please answer the questions below for 1979,
A Da you expect the amount of your “Adjusted Gross income" (including that of your spouse) to k fess than $10,0007 .
B Do you expect 3t icast one of your children to live with you fuli time except when he or she is away at schoul or on

Yes | No

veeation? ® . . . . . . e e e e e e e e e e e e s e e e e e s .

C i married, do you expect to file a joint return? (If not married leave blank.) . . . . . . . . . . ¢ .

D If not married, do you expect to pay at least half the cost of kesping up a household this year? ** (if married leave

£ Do you expact all your earned income to be from sources inside the United States and not eligible for exclusian or
exenntion as foreign income or income from U.S, possessions? . . . + .+ ¢ ¢ s s s s 4 e x e

F D2 you expect to claim a2n exemption for a child who will live with you, OR do you expect to qualify as an unmerrieg !
head nf househc!d because of an unmarried child who cannot be taken as an exempticn? . . « . . . . .+ . '

® The term child includes: Your son or daughicr, your stepchild. adepted child. or a child placed with you by an autherized placement apency for
legal adoption (even il the child becemes your schild or adopted child, or is placed with you. guring the year): OR any other child yau care
fcr as your ovm chi.d for the whole year, unle he child's natural or adopiive parents provide more than half of the support for that yeer,
*% §f you receive paymanis under the Aid to Fzmilics with Dependent Children (AFDC) program and use them to pay part of the cost of keeping
up this home, you may not count these amounts s furnished by you.

W Give the lower part of this form to your employer; keep the top part for your records W
Dctach along this line

| o1

i Your social secunty numcer

l Earnced Income Credit
Adveance Payment Cerlificate
This Certificate Expires on December 31, 1979,

. Typs or crint your full name
@

Zress (number and strect or rural route)
2

Home 2

C:ty ¢7 town, Slate, and ZIP coce

Note: If you file Form V-5 with an empioyer to receive advance paymenis of the earned income credit for 1979, you must fite Form
1040 or Form 1C40A for 1979, It married, you must file a joint return,

1 1 expuct to be ¢hig:ble far the carned income zredit for 1979, | have no cther certificatc in effect with any other current Es_ No
employer, and | choose to receive advance payment of the earned income credit. . . .« . . . o . 0 . —
2 It you are not married, check “No™ . . . . . L o L 0 0 v e e e e e -

It you are marned, daes yzur <pause have 3 certifieate sn etfect for 1979 with any emplover? .
Under penaities of perjury, | detlare that the information | have furnished above, to the best of my knowielge, 18 true, correct, and comptete,

Signature P Date
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EXHIBIT A: SAMPLE FORM KEYED TO INSTRUCTIONS FOR FORM W-5

(Back)

The following inl. _aation is provided under the Priva., Act of 1974:

Internal Revenue Code section 3507 and its repulations say that you must fill out an
earned incomie credit advance payment certificate and give it 1o your eniployer if you want
the advance payment. Section 6109 and its regulations say that you must shcw your social
security number on what you file. -

The main purpose in asking for this certificate is to pay the advance carned income
credit. This information may also be given to the Department of Justice and other Federal
agencies, as provided by law.

If you don't fill out a signed eamed income credit advance payment certificate, you
will not receive an advance payment. But if you are eligible and don't complete the form,
you will still get the credit on your tax return.
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