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SECTION 852: PAYROLL EXPENDITURE DISTRIBUTION REPORT

Purpose:

This report (Report No. PRE315) provides the departments with a distribution
of the payroll expenditures for a payroll period for each payroll number. The
payroll expenditures are distributed according to the type of pay, i.e., regular
pay, ordinary overtime, split-shift, and etc. Also included in the distribution
is the assessed amount of the employer's share of contribution.

Frequency: .
Generated every payroll period.

Distribution:

Copy #1 - To Central Payroll, DAGS.
Copy #2 - To the departments.
Copy #3 - To the departments.

Organization of Report:

The report consists of two sections, as summarized below:

1. The Detail Section, which reflects the distribution of payroll
expenditures according to the Uniform Accounting Code charged with
the gross payroll.

2. The Total Summary Section, which reflects the State totals of the
payroll expenditure distribution.

The sequence of this report is as follows:

1. Payroll number (skips to a new page whenever the payroll number changes).

2. Encumbrance code.

3. Uniform Accounting Code (UAC).
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SECTION 852: PAYROLL EXPENDITURE DISTRIBUTION REPORT
ITEM
NO. DATA DATA DESCRIPILION
(DETAIL SECTION)
@ REPORT NO. PRE315 The number and title of the payroll and the
number of the report.
<:> ENC The encumbrance code. If an "A" appears, it
means the payroll expenditures for that line
are encumbered.
(:) F-SYM-D The appropriation code for a group of payroll

expenditures. The five character appropriation
code consists of the Fund Code (1), the Appro-

\ priation Account Code (3), and the Department l
Code (1). (j‘*
COUNT The number of employees whose payroll cost is
charged to the respective Uniform Accounting
Code.
S/D OBJ FUNC LOC PROJ The regmainder of the Uniform Accounting Code.
Item @ plus Item @ equals the UAC.
TOTAL The total payroll expenditure charged to the
EXPENDITURES respective Uniform Accounting Code.

The TOTAL EXPENDITURES (Iltem ) distributed
to various types of payment and the employer's
share of contribution.

@O® 006 6

REGULAR The regular pay that an employee is paid for
PAY regular hours of work performed.

ORDINARY The payment for overtime hours not classified
0/T as holiday or split-shift overtime.
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SECTION 852: PAYROLL EXPENDITURE DISTRIBUTION REPORT
ITEM
NO. DATA DATA DESCRIPTION
(::) HOLIDAY Payment for all hours worked on an employee's
0/T scheduled legal holiday at overtime rates.
SPLIT-SHIFT Overtime payment for each hour of split shift
0/T time which exceeds 10 hours, calculated from
the time work starts to the time work ends in
a work day, excluding time off for meals
(commonly referred to as "split shift span").
SPLIT-SHIFT The additional amount paid for each hour
DIFF actually worked in a '"split shift span".
(::) NIGHT The additional amount paid for each hour
DIFF worked between certain prescribed times of
the day by an employee whose working hours
are subject to shift work, as provided in
Sections 8.302(b) and 8.314 of the STATE OF
HAWAII PERSONNEL RULES AND REGULATIONS, and
as agreed upon in applicable collective
bargaining unit contracts.

T/A The temporary assignment premium is the

PREMIUM incremental pay received by an employee in
excess of his regular pay for work performed
while on authorized temporary assignment.

(::) OTHER A1l other premium pay not distributed to the

PREMIUMS other types of pay as described above.
<:> IMPOSED The amount of the employer's share of contri-
CONTR bution for the cost of employee benefits.

The columnar totals for an appropriation code.
Sub-totals are generated after each change in
appropriation code.

<:> REGULAR The columnar totals for unencumbered TOTAL
EXPENDITURES, its distribution amounts, and
employer's share of contribution for each
payroll number.

September 1, 1973
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SECTION 852: PAYROLL EXPENDITURE DISTRIBUTION REPORT
ITEM
NO. DATA DATA DESCRIPTION
QE) TOTAL The summary columnar totals for payroll expen-
) ditures for each payroll number.
@ TOTAL PAYROLL GROSS The total payroll paid for the payroll number
for a payroll period. (TOTAL, Item @ minus
TOTAL IMPOSED CONTR, Item ).
\
(TOTAL SUMMARY SECTION)
(i) GRAND TOTAL The columnar totals for all State payrolls.
(® | TOTAL PAYROLL GROSS The total gross pay for the State (TOTAL EXPEN-

DITURES minus IMPOSED CONTR).

September 1, 1973
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