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   Class Specification 
   for the Class: 
 
   CHEMICAL STORES CLERK 
 
 
Duties Summary: 
 

Receives, stores and issues chemicals and laboratory 
apparatus and equipment; maintains chemical laboratory equipment 
and apparatus; and performs other related duties as assigned. 

 
Distinguishing Characteristics: 
 

This class involves the receiving, storing and issuing of 
chemical materials, supplies and equipment in a chemical 
storeroom requiring a basic knowledge of chemicals and their 
properties and related supplies and equipment. 
 
Examples of Duties: 
 

Receives, unpacks and stores chemicals and laboratory 
apparatus and equipment; sets up equipment to conduct 
experiments for chemical lecture demonstrations by instructors; 
checks, maintains and stores delicate analytical balances and 
laboratory scales used by students and faculty members; assists 
in maintaining special equipment such as electric furnaces, 
optical equipment and electrical instruments; stocks various 
chemical laboratories used by students with chemicals and 
laboratory apparatus and equipment such as sulphuric acid, 
hydrochloric acid, sodium hydroxide, and beakers and test tubes; 
prepares qualitative and quantitative chemical solutions; issues 
chemicals and equipment from storeroom; records the number, kind 
and quantity of stock and equipment used; maintains files of 
supplies and equipment in storeroom. 

 
Knowledge and Abilities Required: 
 

Knowledge of:  Names, symbols, classification and behavior 
of chemicals; chemical laboratory apparatus and equipment and 
their uses; common chemical formulas; arithmetic. 
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Ability to:  Keep laboratory equipment in usable condition; 
identify chemicals and supplies; make simple arithmetic 
computations; estimate stock needs on the basis of inventory 
records and consumption rates; take physical inventory; keep 
storeroom records; lift heavy articles; give and receive both 
oral and written instructions. 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 

This is an amendment to the specification for the class 
CHEMICAL STORES CLERK approved on November 2, 1955. 
 
 
 
 
DATE APPROVED: 8/24/84 Clement L. Kamalu 

  for  JAMES H. TAKUSHI 
Director of Personnel Services 
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