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 Class Specifications 
 for the Classes: 
 
 BOATING & OCEAN RECREATION SPECIALIST III & IV

(BOATING & OCEAN RECR SPCLT III & IV) 
 

Class Distinguishers: 

 Complexity:  Assists the boating and ocean recreation 
program district manager on Oahu where the district program is 
the most operationally active and complex, generating most of the 
issues confronting the management of small boat harbors and ocean 
recreation management areas in the State.  Also provides relief 
in managing small boat harbors during vacancies or in the absence 
of harbor agents. 

III level:  This class reflects the first level independent 
worker responsible for performing moderately complex work by 
performing research, analysis and other program support 
activities as assigned.  Assignments include conducting 
studies and analyses of program and operational issues which 
are limited in scope and complexity and/or assigned segments 
of major program and operational studies.  Instructions on 
the scope and objectives of assignments are received, and 
guidance is available when problems or difficulties arise.  
An incumbent is expected to complete assignments and prepare 
reports and recommendations. 

 IV level:  A position in this class provides assistance to 
the district manager in planning, organizing, coordinating, 
scheduling and promoting the overall boating and ocean 
recreation program for the district and must use sound 
judgment in identifying problems, gathering facts, analyzing 
information, and making appropriate recommendations in 
resolving various issues confronting the district 
operations.   

 Personal Contacts:  A position in one of these classes has 
considerable personal contacts as it participates in discussions 
with Harbor Agents and staff, the boating public, commercial 
users, departmental staff, other agency representatives, and 
other interested parties on matters relating to the district 
boating and ocean recreation program including proposals to 
establish, change or delete rules, regulations and procedures. 

Full Performance Knowledge and Abilities:  (Knowledge and 
abilities required for full performance in these classes.) 
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 Knowledge of:  Federal and State laws, rules and regulations 
pertaining to boating and ocean recreational activities; 
standards and criteria for the safe operation of seagoing vessels 
and harbor facilities; recreational boat harbor and facility 
operational requirements, and the services they provide; research 
methods and techniques; report writing; and principles and 
practices of supervision. 

 Ability to:  Assist in the operation of a district-wide 
boating and ocean recreation program; identify problems, gather 
and analyze facts, draw sound conclusions and make appropriate 
recommendations; establish and maintain effective working 
relationships with the boating public, commercial users, special 
interest groups, and others with interest in boating and ocean 
recreational activities; prepare clear and concise reports; speak 
effectively before groups and individuals; and operate a 
motorized boat. 

Examples of Duties:  (A position may not be assigned all of the 
duties listed, nor do the examples necessarily include all the 
duties that may be assigned.  The omission of specific statements 
does not preclude management from assigning such duties if such 
duties are a logical assignment for the position.  The 
classification of a position should not be based solely on the 
examples of duties performed.) 

1. Assists in planning, organizing, coordinating and promoting 
the overall boating and ocean recreation program for the 
Oahu District. 

2. Assists in reviewing and developing plans to more 
effectively and efficiently meet the needs of the boating 
and general public in the use and enjoyment of the small 
boat harbors, waters and beaches, and navigable streams in 
the district under the jurisdiction of the boating and ocean 
recreation program. 

3. Provides input in the preparation of the annual operating 
budget and expenditure plans for the Oahu District Boating 
Branch. 

4. Conducts studies and recommends changes to statutes, rules, 
policies and procedures related to boating and ocean 
recreational matters. 

5. Participates in interviewing and recommending the selection 
of applicants for vacancies in district positions and 
participates in the training of district staff. 
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6. Participates in dealing with union representatives on 

matters related to employee-management relations. 

7. Meets with visitors, answers phone calls, receives 
correspondence and responds orally or in writing on matters 
relating to the boating and ocean recreation program 
administered by the district. 

8. Reviews and makes recommendations on the granting of marine 
event permits. 

9. Makes recommendations on the impoundment of vessels, the 
auction or sale of impounded vessels, and the salvage of 
vessels in danger of wreckage, damaging other property or 
sinking. 

10. Assists in the auctioning or sale of impounded vessels. 

11. Participates in meetings with individuals and 
representatives or user groups, advisory committees, special 
task forces, community associations, businesses, county, 
State, or federal agencies, the media, etc., to discuss 
their needs, problems or interests related to the 
administration of the boating and ocean recreation program 
in the Oahu District including the management, operation and 
maintenance of small boat harbor facilities and boat 
launching ramps. 

12. Coordinates the application and enforcement of statutes, 
administrative rules and other restrictions governing 
boating and ocean recreational activities with 
representatives of State, county and federal agencies. 

13. Responds to emergencies and incidents occurring under the 
program’s jurisdiction, and as assigned, investigates and 
prepares reports and coordinates the district involvement. 

14. Recommends the award, denial, suspension or revocation of 
commercial, Ocean Recreation Management Area, marine/shore 
water events, and marine/shore water filming permits and 
assists in coordinating activities with other agencies 
involved in such activities. 

15. Serves as a substitute Harbor Agent as necessary and 
supervises the work of staff assigned to the boat harbor. 

16. Operates a motorized boat to conduct inspections of small 
boat harbor facilities. 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
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 This is the first specification for the new class BOATING & 
OCEAN RECREATION SPECIALIST III (BOATING & OCEAN RECR SPCLT III); 
and an amendment to the specification and change in title for the 
class Assistant Boating and Ocean Recreation District Manager 
approved on June 17, 1998, to BOATING & OCEAN RECREATION 
SPECIALIST IV (BOATING & OCEAN RECR SPCLT IV). 

 
 
Effective Date:  3/20/01   
 
 
 
DATE APPROVED:  3/20/01      
                   DAVIS K. YOGI 
      Director of Human Resources Development  
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