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Minimum Qualification Requirements 
for the Class 

 
BOATING STAFF OFFICER 

 
 
TRAINING REQUIREMENTS: 
 
 Graduation from an accredited college or university. 
 
EXPERIENCE REQUIREMENTS: 
 

Except for the substitution provided for in this 
specification, applicants must have had progressively responsible 
experience of the kind, amount, and quality described below: 
 

General Experience:
 

Two years of progressively responsible experience in 
administrative, professional, technical, investigational or 
other responsible work which has provided a general 
background in business or public administrations economics, 
or personnel and industrial relations. 

 
Administrative Experience:

 
Two years of administrative experience which has included 

one or more of the following activities: 
 

1. Experience involving the management of the 
operations maintenance of harbors or ports and their 
facilities, which includes responsibility for the 
economic and effective utilization of the staff, 
equipment, and materials of a harbor or port. 

 
2. Experience involving the management, and/or 
development of marine activities and operations as 
relates to ships, boats, or other sea going vessels, 
which provides a thorough knowledge of the laws, 
rules, regulations and the economic and safe 
utilization of shore waters, waterways and sea 
lanes. 

 
3. Experience which has provided a thorough 
knowledge of the methods of supervision, 
administration and management and which has 
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demonstrated the ability to deal with others and 
which has provided the applicant a good knowledge of 
standards and criteria for the safe operations of 
sea going vessels and harbor or port facilities. 

 
In any case, the administrative experience must have 
included the following activities: 

 
A. Development and execution of written policies. 

 
B. Enforcement of pertinent laws, rules and 

regulations. 
 

C. Planning, development and directing various 
operations of an organization. 

 
D. Dissemination of information to promote public 

awareness and acceptance of an organization's 
programs and activities. 

 
Quality of Experience:

 
Possession of. the required experience will not in itself 

be accepted as proof of qualification for the position.  The 
applicants overall experience must have been of such scope 
and responsibility as to conclusively demonstrate that he has 
the ability to perform the duties of the position. 

 
SUBSTITUTION:
 

Substitution of Experience for Training:
 

Excess general or specialized experience may be 
substituted for training on the basis of nine months of 
experience for one year of training. 

 
Substitution of Training for General Experience:

 
Graduate study in business or public administration, 

economics, or personnel and industrial relations may be 
substituted for experience on the following basis: 

 
(1) Completion of 30 semester graduate credits for one 

year of general experience. 
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(2) Master's degree for two years of general experience. 
 
TESTS: 
 

For competitive examinations, all applicants must qualify on 
the appropriate examination for the class including the 
Administrative Judgment Test. 
 

For non-competitive actions, the examination may be waived, 
except the Administrative Judgment Test.  The Administrative 
Judgment Test may be waived for non-competitive actions if the 
employee had previously qualified on this test. 
 
PHYSICAL REQUIREMENTS:
 

Standard 3g.  Applicants must be physically able to perform 
efficiently the duties described elsewhere in this specification.  
Good distant vision in one eye and ability to read without strain 
printed material the size of typewritten characters are required, 
glasses permitted.  Ability to hear the conversational voice, 
with or without a hearing aid, is required.  In most instances, 
an amputation of am, hand, leg, or foot will not disqualify for 
appointment, although it may be necessary that this condition be 
compensated by use of satisfactory prosthesis.  Any physical 
condition which would cause the applicant to be hazard to himself 
or to others win disqualify for appointment.  In addition, 
applicants must possess emotional and mental stability. 
 
 
 
Date Approved: February 18,_1966 /s/  Loretta Fukuda   

Director of Personnel Services 
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