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 Class Specifications 
 for the Class: 
 

GENERAL AVIATION OFFICER 
 
 
Duties Summary: 
 

Develops, promotes and directs general aviation activities 
and operations in the State; and performs other duties as 
required. 
 
Distinguishing Characteristics: 
 

This class differs from the class Transportation Facilities 
Superintendent in that the General Aviation Officer, under the 
direction of the Transportation Facilities Superintendent 
responsible for the State program of civil aviation, is 
responsible for planning and promoting general aviation 
facilities and activities and directing the operation of those 
facilities throughout the State; whereas the Transportation 
Facilities Superintendent is responsible for the overall 
planning, coordination and direction of the operations and 
maintenance of all public airports or harbors in the State. 
 

This class differs from classes in the Airport Superintendent 
series in that the General Aviation Officer is concerned with the 
development, promotion and conduct of general aviation in the 
State including the establishment of rules, regulations, 
standards and operational procedures, and the direction of 
general aviation activities and operations through the several 
Airport Superintendents; whereas Airport Superintendent classes 
are responsible for managing the operation and maintenance of all 
public airports within an assigned county area. 
 
Examples of Duties: 
 

Surveys, analyzes and prepares reports pertinent to 
operational needs for general aviation in the State; drafts and 
recommends plans for promoting the establishment and location of 
light aircraft landing fields and related facilities, and 
provides technical advice, direction and information in the 
development of such facilities; drafts and recommends 
legislation, rules and regulations applicable to general 
aviation; maintains liaison with military officials, federal 
government, and other public and private individuals and 
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organizations on matters concerning general aviation, including 
the joint use of airfields; performs the continual review of the 
general aviation plan to insure necessary emphasis on the 
development of general aviation facilities within the State; 
provides information and promotes general aviation through 
activities in public education; develops flying safety through 
operational procedures in cooperation with general aviation users 
and the Federal Aviation Agency; recommends procedures for the 
licensing of private landing fields; remains aware of new 
developments and programs in aviation, and public opinion, in 
recommending changes in procedures regarding general aviation; 
sets priorities for the occupancy of hangars and other general 
aviation facilities; investigates reported irregularities in the 
use of hangars or other general aviation facilities or 
infractions of established rules and regulations and directs 
appropriate action to be taken. 
 
Knowledge and Abilities Required: 
 

Knowledge of:  Principles and practices of airport 
management; federal and State laws, rules and regulations 
pertaining to general aviation; aviation practices and 
terminology; public relations. 
 

Ability to:  Plan for and promote the development of general 
aviation through improved facilities and operational procedures, 
and public awareness; understand and operate within budget, 
program planning, and other requirements; maintain effective 
relations with military, governmental, private and other 
individuals and groups; speak and write effectively; prepare 
reports and correspondence. 

 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
 This is the first specification for the new class General 
Aviation Officer. 
 
 
 
APPROVED: 10/5/64 /s/  Edward L. McIntosh 
  For (Mrs.) EDNA TAVARES TAUFAASAU

Director of Personnel Services 
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