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 Class Specifications 
 for the Class: 
 
 INCOME TAX SPECIALIST V 
 
 
Duties Summary: 
 

Develops rules and regulations, designs tax forms, and 
provides consultative and advisory services concerning the state 
income tax and miscellaneous tax programs; conducts special 
studies; and performs other duties as required. 
 
Distinguishing Characteristics: 
 

This class involves responsibility for participating in the 
activities of a technical staff office by conducting various 
services for the administration of the income tax and 
miscellaneous tax programs of the state.  A position in this 
class conducts technical staff services which include developing 
rules and regulations and summaries of legal opinions for the 
uniform interpretation and application of state tax laws; 
designing and revising tax return forms and related instructions; 
preparing explanations, comments and recommendations of tax 
measures introduced in the Legislature; and conducting special 
studies.  Assignments are carried out independently but 
recommendations are subject to review for technical adequacy and 
conformity with management objectives. 
 
Examples of Work: 
 

Develops and revises tax rules and regulations after 
determining what provisions of law require interpretation and 
assuring that the legislative intent of statutes are reflected; 
prepares technical summaries of legal opinions to assist and 
instruct line personnel in the interpretation and application of 
income tax laws; designs and revises tax return forms and related 
instructions for income tax, general excise tax, use tax, 
inheritance tax, fuel tax, liquor tax, tobacco tax, public 
service company tax and franchise tax; reviews tax measures 
introduced in the state Legislature and prepares explanations, 
comments and recommendations of these measures; prepares 
supplements to Hawaii’s tax laws at the close of each legislative 
session, and prepares comprehensive digests of tax laws enacted 
by the Legislature; conducts a continuing survey and analysis of 
new or amendatory federal income tax legislation or significant 
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technical developments in federal taxation to determine their 
effect on the income tax structure and tax laws of Hawaii, makes 
recommendations of Hawaii tax statutes which need to be amended, 
changed or modified to remedy inequities or irregularities for 
clarification of intent for repeal of provisions which are no 
longer necessary for effective administrations or for 
simplification of tax return forms; plans and conducts income tax 
training and instructional activities for departmental personnel; 
prepares publicity material for public distribution as to 
requirements of tax laws, filing dates, and other matters of 
general interest; addresses business and community groups on tax 
laws; answers inquiries of departmental employees, the press and 
the public as to interpretation of tax laws, rules and 
regulations. 
 
Knowledge and Abilities Required: 
 

Knowledge of:  Principles and practices of tax accounting and 
auditing; state income and miscellaneous tax laws, rules and 
regulations; the Federal Internal Revenue Code of 1954, as 
amended, and other federal tax laws pertinent to Hawaii income 
and miscellaneous tax programs; legal tax opinions of the 
Attorney General. 
 

Ability to:  Conduct studies and make sound decisions and 
recommendations; understand, explain and interpret tax laws, 
rules and regulations; prepare clear and concise written reports; 
design tax return forms; establish and maintain effective 
relationships with business groups and the general public; speak 
effectively before others.  
 
----------------------------------------------------------------- 
 

This is the first specification for the new class INCOME TAX 
SPECIALIST V. 
 
 
 
DATE APPROVED: 7/22/1968 /s/    Edna Tavares Taufaasau 
  (Mrs.) EDNA TAVARES TAUFAASAU 

Director of Personnel Services 
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