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 Class Specifications 
 for the Class: 
 

MOTORIZED EQUIPMENT SUPERINTENDENT & SAFETY COORDINATOR 
 
 
Duties Summary: 
 

Develops and recommends policies and procedures governing the 
acquisition, operation, maintenance, repair and replacement of 
motorized passenger vehicles and construction equipment, and 
oversees their implementation; develops and conducts industrial 
safety activities; and performs other duties as required. 
 
Distinguishing Characteristics: 
 

This class involves responsibility for the overall guides and 
standards governing the acquisition, operation, operational 
maintenance, repair and replacement of motorized passenger 
vehicles and construction equipment used in a statewide program 
of highway construction and maintenance.  Included are the 
preparation of manuals, directives, rental and replacement 
schedules and equipment specifications; the establishment of 
recordkeeping systems and the analysis of records; and the review 
of district operations and budget requests with regard to 
vehicles and motorized construction equipment for adherence to 
guides and standards. 
 

The above work is performed in accordance with general 
direction and the development of systems and methods consistent 
with Federal and budget agency requirements and sound management. 
Work relationships are maintained with district engineers and 
automotive repair shop foremen to explain and secure adherence to 
policies and methods, and with budget agency personnel in 
interpreting equipment policies and needs.  Recommendations and 
conclusions affect the economy and financing of operations 
relative to vehicles and construction equipment. 
 

In addition, this class involves the conduct of industrial 
safety inspection and training activities including the 
coordination of available services, within the framework of an 
established departmental safety program. 
 
Examples of Duties: 
 

Develops and recommends operating policies and procedures for 
the servicing, repair, overhauling, testing and replacement of 
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motorized passenger vehicles and construction equipment, and 
drafts manuals and directives; reviews equipment use and repair 
records, and recommends equipment replacement; makes periodic 
visits to all districts to inspect repair and maintenance 
activities and equipment; develops replacement and rental 
schedules, and provides technical justification for the purchase 
of new equipment; recommends approval or disapproval of rental 
rates submitted by contractors; meets with equipment sales 
representatives on the purchase, rental, maintenance and 
operation of equipment; conducts studies on automotive 
maintenance practices, materials and equipment, and recommends 
improvements and the modification of equipment for specialized 
use; prepares specifications for the purchase of automotive and 
construction equipment; reviews requests and makes 
recommendations regarding additional manpower in automotive 
repair and maintenance work; inspects federal surplus or excess 
equipment available for purchase, and makes recommendations; 
conducts safety inspections and investigates industrial and 
vehicular accidents; secures the assistance of industrial safety 
specialists and conducts safety training and education 
activities; prepares reports and correspondence. 
 
Knowledge and Abilities Required: 
 

Knowledge of:  Principles and practices of motorized 
equipment operation, maintenance, repair, and replacement; 
vehicle and construction equipment specifications; report 
writing; occupational hazards and safety principles and practices 
applicable to the automotive mechanic trade and construction 
work. 
 

Ability to:  Develop and implement a program for the 
acquisition, operation, maintenance, repair and replacement of 
vehicles and motorized equipment; draft policy and procedures 
manuals and directives; prepare and interpret specifications for 
vehicles and construction equipment; establish recordkeeping and 
reporting systems; analyze equipment use, repair and condition 
records and formulate repair, rental and replacement schedules; 
maintain effective relationships with equipment vendors, 
operators and repair personnel; investigate vehicular and 
industrial accidents; prepare reports and correspondence; speak 
and write effectively. 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
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 This is the first specification for the new class MOTORIZED 
EQUIPMENT SUPERINTENDENT & SAFETY COORDINATOR, which replaces 
Automotive Mechanic Foreman III. 
 
 
 
APPROVED: April 28, 1967 /s/    Edna Tavares Taufaasau 
  (Mrs.) EDNA TAVARES TAUFAASAU 

Director of Personnel Services 
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