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 Class Specifications 
 for the 
 

PARKS DISTRICT SUPERINTENDENT SERIES 
 
 

This series includes all classes of positions the duties of 
which are to oversee the development, maintenance and operations 
of State parks, historic sites and recreational areas on a 
district basis, and the construction of appropriate structures 
and facilities. 
 

The State Parks Program includes parks, camp sites, picnic 
grounds, lodgings, scenic lookouts and historic sites, such as 
ancient burial grounds and temples, located throughout the State. 
Staff level positions in the program provide long-range planning 
and general project plans, prepare and disseminate parks program 
information, conduct research on the identification and 
preservation of historic sites, and performs other functions.  
Positions in this series oversee such functions as visitor 
information, enforcement of rules and regulations, rental of 
lodgings repairs and maintenance, and implementation of 
development and construction plans. 
 

Levels in this series are distinguished on the basis of the 
factors of nature and scope of work, supervision exercised; 
nature and scope of recommendations, decisions, commitments and 
conclusions; and knowledge and abilities required to perform the 
work. 
 

This is an amendment to the class specification for the 
Parks Superintendent Series approved on December 12, 1968, due to 
incorporation of managerial level in EMCP in accordance with 
Act 254, SLH 1980; and a change in title to PARKS DISTRICT 
SUPERINTENDENT SERIES effective October 1, 1982. 
 
 
 
DATE APPROVED: 9/27/82 /s/    Clement L. Kamalu 
  for      DONALD BOTELHO 

Director of Personnel Services 
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PARKS DISTRICT SUPERINTENDENT I 2.636 
 
 
Duties Summary: 
 

Plans, coordinates and directs the maintenance and 
operations of State parks and historic sites; maintains on-site 
surveillance of contract construction; and performs other duties 
as required. 
 
Distinguishing Characteristics: 
 

This class reflects responsibility for the maintenance and 
operations of State parks and historic sites in a district, and 
relevant construction activities.  A position at this level is 
located in one of the lesser developed districts in terms of kind 
and size of facilities and developed area, but may include 
intensively landscaped areas such as the Iolani Palace grounds.  
A staff of semi-skilled labor and equipment operation positions 
is supervised. 
 
Examples of Duties: 
 

Plans and schedules maintenance and repair work; assigns and 
directs work crews, and inspects work for proper completion; 
informs subordinates on policies and procedures; prepares job 
performance reports, recommends new hires, and performs other 
personnel functions; utilizes Job Corps and other temporary 
personnel as assigned; directs the proper use and maintenance of 
equipment, supplies and materials, and proper inventory 
procedures; prepares and/or reviews, and summarizes and submits 
reports of parks operations and maintenance, repair and 
construction activities; drafts and submits operating budget 
estimates and maintains expenditure records; obtains quotations 
for supplies and materials, opens construction contract bids and 
maintains on-site surveillance of contract construction; submits 
reports on improvements and potential recreational areas; 
cooperates with other personnel authorized to operate in parks 
areas such as forestry personnel; speaks to groups to discuss 
parks operations; receives suggestions and complaints from the 
public and takes corrective action or makes appropriate 
recommendations; recommends changes in program policies and 
administrative procedures, as necessary; attends staff meetings 
and conferences. 
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Knowledge and Abilities Required: 
 

Knowledge of:  The basic concepts of parks operation; rules 
and regulations governing State parks operations; public 
relations; common methods and tools used in building maintenance 
and repairs; methods and tools common to grounds maintenance; 
principles and practices of supervision. 
 

Ability to:  Plan, lay out and direct the work of others in 
parks maintenance and operations; develop a schedule of 
preventive maintenance; deal effectively with the public, and 
enforce parks rules and regulations; speak to groups and 
individuals; operate medium and light motorized equipment; give 
and receive oral and written instructions; develop operating 
budget details and justifications; keep appropriate records and 
prepare operational reports. 
 
 
 PARKS DISTRICT SUPERINTENDENT II 2.637 
 
 
Duties Summary: 
 

Plans, coordinates and directs the maintenance and 
operations of State parks and historic sites; directs 
construction and development projects; and performs other duties 
as required. 
 
Distinguishing Characteristics: 
 

This class reflects responsibility for the maintenance and 
operations of State parks and historic sites in a district and 
direction of construction activities.  A position at this level 
is located in a State parks district having a full range of 
facilities and operations, and a substantial developed area.  A 
staff of semi-skilled labor, skilled trades, and equipment 
operation positions is directed through one or more subordinate 
supervisors. 
 
Examples of Duties: 
 
 Plans and schedules maintenance, repair and construction 
work; assigns work projects and inspects work for proper 
completion; informs subordinate supervisors on policies and 
procedures; reviews and prepares job performance reports, 
recommends new hires and performs other personnel functions; 



PART I Page 4 
PARKS DISTRICT SUPERINTENDENT SERIES 2.636 & 2.637 
 
 
utilizes Job Corps and other temporary personnel as assigned; 
directs the proper use and maintenance of equipment, supplies and 
materials and proper inventory procedures; prepares and/or 
reviews and summarizes and submits reports of parks operations 
and maintenance, repair and construction activities; drafts and 
submits operating budget estimates and justifications and 
maintains expenditure controls; obtains quotations for supplies 
and materials, opens construction contract bids and maintains on-
site surveillance of contract construction; submits reports on 
improvements and potential recreational areas; cooperates with 
other personnel authorized to operate in parks areas; speaks to 
groups to discuss parks operations; receives suggestions and 
complaints from the public and takes corrective action or makes 
appropriate recommendations; recommends changes in program 
policies and administrative procedures, as necessary; attends 
staff meetings and conferences. 
 
Knowledge and Abilities Required: 
 

In addition to knowledge and abilities required at the next 
lower level, must have knowledge of common methods, tools and 
equipment used in building and general construction work; 
knowledge of budget preparation; and ability to plan, lay out and 
direct full-scale construction activities. 
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