PART T DEPARTMENT OF PERSONNEL SERVICES 2.644
STATE OF HAWATII

Class Specifications
for the Class:

ITRRIGATION DISTRICT MANAGER

Duties Summary:

Supervises the operation and maintenance of an irrigation
collection, transmission and distribution system; supervises the
billing, collection and recording of assessed fees for water and
services; represents the government on matters relating to the
irrigation system, including practices, fees and other related
matters; supervises and participates in the preparation of
budgets and operational reports, charts and forms; initiates
personnel actions; serves as the department's construction
inspector for the irrigation district; provides technical
assistance to farmers; and performs other duties as required.

Distinguishing Characteristics:

This class is distinguished by its responsibility to
independently oversee and manage the collection, transmission,
distribution and maintenance of a government irrigation system
which requires an operational and maintenance crew generally made
up of office, trades and semi-skilled and unskilled personnel. A
position in this class also serves as the department's inspector
for construction projects in the respective irrigation districts.

Examples of Duties:

Plans, schedules and controls the delivery of water to segments
of an irrigation system as requested by consumers and/or the
release of water to protect the system during heavy rainfall
periods; inspects the construction of buildings, reservoirs,
pipelines, wells, fences, drainage channels, spillways, etc., to
determine whether construction is being done in accordance with
approved plans and specifications; confers with contractors, as
necessary, and refers controversial matters to the project
engineer; may approve routine changes in construction and reports
changes to the project engineer; advises contractors of changes
initiated by the department; may correct drawings to indicate
changes made; keeps records of work completed, labor costs and
equipment and materials used; may compute payments and recommend
progress and final payments due to contractors; may review
proposed construction plans and specifications and recommend
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changes; assigns and may participate in reading and recording
various kinds of recording devices measuring quantities of
rainfall, water distributed to consumers, water reserve, etc.;
bills, collects and records collection of assessed fees from
consumers; initially attempts to collect delinquent accounts
before reporting to supervisor for further action; develops
charts and graphs showing rainfall, water demands, inventory of
water supply, etc., in order to determine the time to perform
minor repair work; keeps records of acreage under cultivation,
cost estimates of labor and materials, inventory of water supply,
water consumption and demands, etc.; meets and discusses with
consumers on their needs for water relative to the availability
of seasonal water supply, crop irrigation and water consumption,
complaints on rules and regulations governing water services,
assessment fees, etc.; determines and handles complaints which
can be settled within established practices and procedures while
deferring others to immediate superior; recognizes the need for,
plans, assigns and may participate in maintenance and repair work
on flumes, ditches, dams, reservoir spillways, pipelines, weirs,
meters, pumps, valves, gauges, etc.; initiates requests for
contractual work and oversees the work to insure proper
performance in accordance with agreement and performs other tasks
necessary to keep the free flow of water and reduce water losses
to a minimum.

Knowledge and Abilities Required:

Knowledge of: Methods, procedures and techniques used in
operating and maintaining an irrigation distribution system;
plans and specifications used in construction projects; methods
and practices used in general construction work; mathematics;
safety practices and procedures; procedures used in irrigating
farms; principles and practices of supervision; office
management.

Ability to: Make various mathematical computations which
includes applying prescribed mathematical formulas and others in
recording, reporting and determining assessment fees; prepare
various types and kinds of reports; read and interpret plans and
specifications used in construction projects; observe and
determine the quality of construction materials and workmanship
and determine compliance with specifications; maintain various
records; exercise initiative, ingenuity, resourcefulness and
sound Jjudgment in dealing with consumers, city leaders,
contractors and in managing the irrigation system; make cost
estimates of labor and materials; perform vigorous outdoor work;
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give and receive oral and written instructions.

This is the first specification for the new class IRRIGATION
DISIRICT MANAGER which replaces the IRRIGATION OVERSEER SERIES
which was approved on June 21, 1969.

DATE APPROVED: 10/25/72 /s/ David K. Luke Jr.

(for) JAMES H. TAKUSHI
Director of Personnel Services
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