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 Class Specifications 
 for the Class: 
 
 CONVEYANCING SUPERVISOR 
 
 
Duties Summary: 
 
 Supervises the registration of conveyances under the Land 
Court system or Hawaiian land registration system; issues 
certified copies of all matters of record; and performs other 
duties as required. 
 
Distinguishing Characteristics: 
 
 This class reflects responsibility for supervising a major 
segment of the State’s program for the receipt, analysis and 
recordation of documents affecting land titles in the State, and 
the issuance of certificates of title.  Work planning, direction 
and coordination are involved. 
 
 A position in this class is at the branch level and serves 
as a principal expert with regard to a given land registration 
system.  General direction and supervision are received; and the 
position operates in accordance with established program plans, 
and pertinent laws, policies and procedures. 

 
Examples of Duties: 

 
 Develops, recommends and carries out operational policies 
and procedures; directs, controls and coordinates work activities 
through subordinate supervisors; drafts budget requests and 
justifications, program evaluation reports, and related 
materials; directs the maintenance of operational statistics; 
represents the Registrar of Conveyances at meetings and hearings 
pertaining to regular or land court registration; provides 
technical information to attorneys, loan and escrow officers and 
the general public; issues certified copies of documents; 
recommends amendments to conveyance laws; serves as assistant 
registrar of the Land Court; and may relieve in the absence of 
the Registrar of Conveyances. 
 
Knowledge and Abilities Required: 
 
 Knowledge of:  State laws, rules and regulations pertaining 
to the registration and filing of land title conveyances and 
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related documents; legal forms and documents pertaining to land 
conveyances; common words and phrases in the Hawaiian language 
used in land documents; and principles and practices of 
supervision. 
 
 Ability to:  Plan, organize, coordinate and control the work 
of others; analyze material and abstract essential information; 
understand and interpret relevant laws, rules and regulations; 
maintain effective working relationships with others; and meet 
and deal effectively with the public. 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

 
This is a change in title and an amendment to the class 

DEPUTY REGISTRAR OF CONVEYANCES, approved on January 23, 1956. 
 
 
 
APPROVED: May 29, 1969 /s/  David K. Trask Jr. 
  for Mrs. EDNA TAVARES TAUFAASAU 

Director of Personnel Services 
 
 
Reviewed for currency on August 27, 1982. 
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