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 Class Specifications 
 for the Class: 
 
 LAND AGENT V 
 
 
Duties Summary: 
 

Personally performs the most complex land transaction 
assignments on a continuous basis; or serves as a staff 
specialist in developing and monitoring program plans, budgets 
and procedures, special reports and proposed legislation 
affecting public lands; may supervise lower level land agents 
and/or clerical personnel; and performs other duties as required. 
 
Distinguishing Characteristics: 
 

Two general types of positions are included at this level: 
 

1. An agent performing the most complex and difficult 
assignments in land transactions.  Work typically 
involves a combination of problems including 
intergovernmental ownership, multi-ownership, 
relocation, urgency of use, inadequate funding, etc., 
for acquisition and disposition of lands for schools, 
parks, roadways, business and industrial use, etc. 

 
2. A staff specialist performing a multitude of work in 

the several areas of program development and 
evaluation, development of new and revised procedures, 
recommending proposals for legislation or conducting 
studies on effects of proposed legislation, divisional 
budget preparation and other staff work. 

 
Examples of Duties: 
 

Performs the most complex land transaction assignments 
characterized by a combination of problems involving multi-
ownership, inter-jurisdictional ownership, relocation of tenants, 
interim management of parcels of land, urgency in completion of 
transactions, lack of adequate funding, etc.; negotiates for the 
acquisition of parcels, easements, rights of entry, etc., and 
prepares reports of negotiation; drafts correspondence to State 
departments and agencies with respect to their interest in land 
acquisition, and coordinates with their representatives; reviews 
appraisal reports of contract appraisers and staff appraisers; 
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assists legal counsel in preparation of condemnation cases and 
testifies as an expert witness; recommends rental and upset 
prices when managing acquired property; prepares Board submittals 
and participates in presenting cases before the Board. 
 

Assists in preparation and justification of land management 
program plans, program changes and budget recommendations; 
prepares and/or supervises preparation of division's annual, 
quarterly and special reports; conducts studies and reports on 
legislative proposals affecting land management; drafts proposals 
for legislation for the division chief's consideration; studies 
and recommends development of public lands; meets with 
individuals and groups to furnish information on activities of 
the division. 
 
Knowledge and Abilities Required: 
 

In addition to those knowledge and abilities required at the 
lower levels, incumbents of positions at this level must have a 
good knowledge of the functions and activities of the land 
management program and its relationship to the needs of 
individuals, groups and the community; the ability to analyze, 
evaluate and draw sound conclusions and recommendations from 
available factual data; and the ability to meet and deal 
effectively with individuals, groups and representatives of other 
agencies. 
 
----------------------------------------------------------------- 
 

This is an amendment to the specification for the class LAND 
AGENT V which was approved on December 12, 1974. 
 
 
 
DATE APPROVED: 7/29/1976 /s/  Donald Botelho 
  DONALD BOTELHO 

Director of Personnel Services 
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