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 Class Specifications 
 for the Class: 
 
 DISTRICT LAND AGENT 
 
 
Duties Summary: 
 

Conducts the management of State lands in a county-wide 
district, and represents agency interests relative to land 
management, conservation and land development projects in the 
district; and performs other duties as required. 
 
Distinguishing Characteristics: 
 

This class is distinguished on the basis of responsibility 
for management of State lands in a county-wide district under the 
Department of Land and Natural Resources.  Management pertains to 
the use of land through sale, lease or rent, the removal of 
timber, sand or rock, and the exchange of land.  Functions 
involved include the analysis of applications, negotiation of 
terms and conditions, recommendation of actions, processing 
disposition, enforcing terms and conditions, stopping illegal 
use, collecting required monies, providing information on 
policies and procedures, and overseeing office operations.  This 
class also includes promoting appropriate land management, 
conservation and land development projects. 
 

A position in this class deals with a wide range of public 
and private groups and individuals including State legislators, 
county planning commission, county mayors, farmers and farm 
organizations, business firms and organizations, and so forth.  
General direction is received, and a position in this class 
operates in accordance with agency objectives and policies, 
procedures, rules and regulations. 
 
Examples of Duties: 
 

Reviews applications for use of public land and meets with 
applicants to discuss proposed use rental and conditions under 
which use may be made; obtains such data as valuation data, 
topography, zoning, suitability for proposed use, and development 
plans for adjacent property, and analyzes applications; prepares 
reports of findings and recommendation for acceptance or 
rejection of applications; notifies applicants of Board's 
favorable action and takes necessary action to process 
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disposition; meets with applicants to modify terms and conditions 
or substitute lands if Board rejects or defers applications 
subject to further adjustment; disseminates information on the 
use of State lands within conservation district, makes 
inspections and stops illegal activities, and cooperates with the 
Planning office in processing applications for uses within 
conservation district; regularly inspects all public lands to 
assure proper use and enforcement of terms and conditions, and 
makes report of findings; collects rents, purchase monies and 
other monies, and makes deposits and accounting; takes possession 
of lands in case of forfeiture, surrender or cancellation of 
agreement; recommends revocable permit rentals and approval of 
building plans; appears at public meetings and hearings, and 
before the county council, planning commission, civic and other 
groups to present the agency's views, proposals and findings 
relating to land management, conservation and land development 
projects; meets periodically with the mayor to discuss matters of 
mutual State-County interest regarding land matters; conducts 
tours and briefs visitors and public officials investigating or 
interested in public lands, especially members and committees of 
the legislature; provides information on District land matters to 
local news media, and participates in meetings, seminars and 
other functions re county council, chamber of commerce, board of 
Realtors, community college, etc.; arranges for board meetings, 
and attends and participates; services the Governor's 
representative and the Land Board member for the District with 
information and liaison with other agencies; meets with division 
heads and others to coordinate departmental activities in Land 
District and to work out problems, handles correspondence 
directed to the District Office, and conducts office operations, 
including supervision of clerical personnel and possibly land 
agent personnel; serves as notary public; makes special studies 
as requested by program administrator regarding special local 
situations which must be considered in developing and disposing 
any State land in the district. 
 
Knowledge and Abilities Required: 
 

Knowledge of:  Functions and principles of land management; 
methods of real property valuation; legal documents used in land 
management transactions; sources of information re land 
management including the functions of other pertinent agencies. 
 

Ability to:  Conduct land management studies and make sound 
recommendations; prepare clear and concise reports; deal 
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effectively with the public, and speak effectively in public 
hearings and other situations; oversee office operations; collect 
and account for monies. 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 

This is the first specification for the new class DISTRICT 
LAND AGENT. 
 
 
 
DATE APPROVED: July 29, 1976 /s/  Donald Botelho 
  DONALD BOTELHO 

Director of Personnel Services 
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