PART T DEPARTMENT OF PERSONNEL SERVICES 2.821
STATE OF HAWATII 2.822
2.823

Class Specifications
for the

EMPLOYMENT ANALYST SERIES

This series includes positions the duties of which are
concerned with research and program development and evaluation in
the field of employment. Extensive knowledge in pertinent social
sciences such as sociology, psychology and economics is required.

A position in this series is located in a coordinative
program concerned with labor force utilization and full
employment. Broad as well as detailed studies are conducted of
labor force composition and usages, labor market activities,
technological and economic changes, employment problems and other
related areas; and information and assistance in revising
legislation, policy, and programs concerned with the labor market
are provided legislative and administrative bodies. Contacts are
maintained with government officials, private employers, labor
leaders and other parties; and conferences, public hearings and
other means and media are employed to create public awareness and
understanding of problems, and to obtain support and
participation in planning for solutions.

Levels in this series are distinguished on the basis of the
factors of nature and variety of work, nature of supervisory
control exercised over the work, purpose and nature of person-to-
person work relationships; nature and scope of recommendations,
decisions, commitments and conclusions; and knowledge and
abilities required.

This is an amendment to the specification for the classes
Manpower Analyst III, IV, V approved on December 13, 1968; and a
change in title to EMPLOYMENT ANALYST III, IV, and V.

DATE APPROVED: 3/28/1984 /s/ Clement L. Kamalu
for JAMES H. TAKUSHI
Director of Personnel Services
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EMPLOYMENT ANALYST TTIT 2.821

Duties Summary:

Conducts and assists in technical research and statistical
work in employment studies; and performs other related duties as
assigned.

Distinguishing Characteristics:

This class 1s distinguished by the conduct of recurring
research studies or studies where precedent is readily available,
and assistance in complex and/or comprehensive studies.

Completed work is reviewed for clarity, completeness, validity,
adherence to program guidelines, and soundness of conclusions. A
position in this class may assist in maintaining coordinative and
consultative relationships with groups and individuals as
directed.

Examples of Duties:

Confers with public and private officials and secures and
compiles information and data; drafts research reports and
conclusions; assists in providing data and information as
directed; may speak to groups and individuals.

Knowledge and Abilities Required:

Knowledge of: Research and statistical methods and
techniques; sources of labor force and labor market information;
basic program objectives and policies; basic knowledge in the
social sciences.

Ability to: Carry out research and statistical procedures;
interview others; deal effectively with others; speak and write
effectively.
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EMPLOYMENT ANALYST IV 2.822

Duties Summary:

Performs technical research and statistical work in
employment studies; assists in maintaining appropriate contacts
with public and private groups and agencies; and performs other
related duties as assigned.

Distinguishing Characteristics:

This class is distinguished by its responsibility for
employment studies involving the development of methods and
procedures. Work is performed independently in adherence to
program policies and objectives, and a position at this level has
technical responsibility for the validity of studies and
conclusions. In addition, assistance is provided in maintaining
coordinative and consultative relationships with legislative and
other public groups and agencies, and private groups, including
the interpretation of research findings and providing basic
information on labor force and labor market problems, etc.

Examples of Duties:

Formulates complex employment studies including objectives,
methods, sources of data, etc.; confers with supervisor to insure
that studies are pertinent to program needs; conducts research
and prepares reports; confers with public officials and private
groups and individuals to obtain and provide information and
data; assists in receiving and maintaining the cooperation of
individuals and groups through personal contact; speaks to public
and private groups, and interprets the results of studies, labor
force and utilization trends, etc.

Knowledge and Abilities Required:

In addition to the knowledge and abilities required at the
next lower level, must have knowledge of advanced research and
statistical methods and techniques, variables or key factors in
relevant research, and socioeconomic conditions underlying
employment problems; must have ability to speak to groups and
individuals, present reports of research orally and in writing,
and secure and maintain effective relationships with a broad
range of public and private groups and individuals.



PART I Page 4
EMPLOYMENT ANALYST SERIES 2.821, 2.822 & 2.823

EMPLOYMENT ANALYST V 2.823

Duties Summary:

Plans and conducts comprehensive employment studies, secures
and maintains cooperative relationships with public and private
groups and agencies; and performs other related duties as
assigned.

Distinguishing Characteristics:

This class 1s distinguished by the scope of research and
statistical studies conducted and the full scope of technical
responsibility involved. 1In addition, a position in this class
independently carries out coordinative and consultative services
to study groups and committees, union and management groups,
public agencies and others.

Examples of Duties:

Plans, organizes and conducts complex and comprehensive
employment studies; establishes ongoing compilation of basic data
and reporting; prepares reports and makes appropriate
presentation to legislative and other groups; provides
consultation and coordination to other groups throughout the
State concerned with labor force utilization and full employment;
secures and maintains the cooperation of a broad range of groups
and individuals; speaks to groups and individuals; assists in
providing supportive services to the Commission; may supervise
subordinate clerical and technical personnel.

Knowledge and Abilities Required:

In addition to the knowledge and abilities required at the
next lower level, must have knowledge of overall program policies
and procedures, and trends in labor force composition and
utilization; must have ability to maintain effective coordination
with a variety of groups and individuals.
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