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Minimum Qualification Specifications
for the Classes:

EMPLOYMENT ANALYST IITI, IV, V

Basic Education/Experience Requirement:

Applicants for all levels must have successfully completed
one of the following, A or B:

A. A full four-year course leading to a bachelor's degree
in an accredited college or university which has
included 6 semester hours in statistics, (or in
mathematics and statistics provided at least 3 semester
hours are in statistics) and 15 additional semester
hours in the social sciences including demography,
history, economics, social welfare, geography,
international relations, social or cultural
anthropology, sociology, political science, public
administration, business administration, psychology,
etc.

B. Courses as given in A above, plus additional
appropriate experience or education which when combined
with these courses will total 4 years of education and
experience and give the applicant knowledge comparable
to that which would have been acguired through
successful completion of a full four-year course.

The experience offered in combination with specified
educational courses to meet the requirements specified in
paragraph B above should include evidence of professional
research-statistical work such as (a) sampling; (b) collecting,
computing and analyzing statistical data; (c) applying
statistical methods to data collection or processing, or 1in the
establishment and operation of data collection systems; and (d)
applying known statistical techniques to data such as measurement
of central tendency, dispersion, sampling error, simple and
multiple correlation, analysis of variance and tests of
significance.

Without other indication of professional research
statistical experience, work in the processing of numerical or
qgquantified information by other than statistical methods is not
considered appropriate qualifying experience. Examples of such
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non-qualifying work include statistical clerical work;
statistical drafting; work requiring the calculation of totals,
averages, percentages or other arithmetic summations, work
involving the preparation of simple tables or charts; work
requiring the verification of data by simple comparison or
proofreading.

Experience Requirements:

Applicants must have had progressively responsible
experience of the type and quality described below, and the
amounts indicated in the following table:

General Specialized Total
Exper Exper Exper
Class Title (years) (years) (years)
Employment Analyst III 1 1 2
Employment Analyst IV 1 2 3
Employment Analyst V 1 3* 4
General Experience: Progressively responsible research-

statistical analyses experience involving the compilation,
examination, analysis, and interpretation of statistical and
other data.

Specialized Experience: Progressively responsible
employment analysis experience. Such experience must demonstrate
the ability to apply research and statistical theory and methods
to labor force, labor market and labor utilization research.

*Some positions in the Employment Analyst V level require
supervisory aptitude. Supervisory aptitude is the demonstration
of aptitude or potential for performing supervisory duties
through successful completion of regular or special assignments
which involve some supervisory responsibilities; by details to
supervisory positions; by completion of training courses in
supervision accompanied by application of supervisory skills in
work assignments; or by favorable appraisals of a supervisor
indicating the possession of supervisory potential.
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Substitution of Education for Experience:

Successful completion of graduate study at an accredited
college or university may be substituted for experience to the
extent indicated below:

FEach full year (30 semester hours or 45 quarter hours) of
completed graduate study in statistics or in the social sciences,
as described in the Education Requirement, may be substituted for
one year of experience.

The completion of all requirements for the Ph.D. degree in
statistics or in the social sciences, including the thesis, may
be substituted for all of the experience required for the class
Employment Analyst IV.

Quality of Experience:

Possession of the required number of years of experience
will not in itself be accepted as proof of qualification for a
position. The applicant's overall experience must have been of
such scope and level of responsibility as to conclusively
demonstrate that he has the ability to perform the duties of the
position for which he is being considered.

Selective Certification:

Specialized knowledge, skills and abilities may be required
to perform the duties of some positions. In such positions,
certification may be restricted to eligibles who possess the
pertinent experience and/or training required to perform the
duties of the position.

Agencies requesting selective certification must show the
connection between the kind of training and/or experience on
which they wish to base selective certification and the duties of
the position to be filled.

Tests:
Applicants must qualify on the appropriate examination for

the class. For non-competitive actions, the examination may be
waived.
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Physical and Medical Requirements:

Applicants must be physically able to perform, efficiently
and effectively, the essential duties of the position which
typically require the ability to read without strain printed
material the size of typewritten characters, glasses permitted,
and the ability to hear the conversational voice, with or without
a hearing aid, or the ability to compensate satisfactorily.
Handicaps in these or other areas will not automatically result
in disqualification. Those applicants who demonstrate that they
are capable of performing the essential functions of the position
will not be disqualified under this section.

Any condition which would cause applicants to be a hazard
to themselves or others is cause for disqualification.

Any disqualification under this section will be made only
after a review of all pertinent information including the results
of the medical examination, and requires the approval of the
Director.

This is an amendment to the Manpower Analyst III, IV, V
approved on December 10, 1968; and a change in title to
EMPLOYMENT ANALYST III, IV, and V.

DATE APPROVED: 3/28/1984 /s/ Clement L. Kamalu

for JAMES H. TAKUSHI
Director of Personnel Services
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