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 Class Specifications 
 for the Class: 
 
 RESEARCH AND DEVELOPMENT COORDINATOR 

(RESEARCH AND DEV COORDINATOR) 
 
 
Distinguishing Characteristics: 
 

This class reflects responsibility for activities involved 
in the promotion and development of research and science-related 
industries in the State to aid in the diversification and 
development of the State's economic base.  Major work activities 
involve the promotion of science-related economic opportunities 
and/or science-related research activities to interested local, 
national and international businesses, governmental agencies, 
scientific organizations and interested community groups; the 
provision of research to determine the feasibility of locating 
scientific and/or science-related economic operations in the 
State; and the dissemination of general research and development 
information to business, government, science agencies and to the 
community. 
 

Innovation is required to devise promotional methods and 
intense personal contact is essential to program effectiveness. 
 
Examples of Duties:  (Positions may not be assigned all of the 
duties listed, nor do the examples necessarily include all the 
duties that may be assigned.  The omission of specific statements 
does not preclude management from assigning such duties if such 
duties are a logical assignment for the position.  The 
classification of a position should not be based solely on the 
examples of duties performed.) 
 

Conducts promotional activities such as personal visits to 
business executives, advertising in trade journals, scheduling 
conferences, seminars, etc., to stimulate interest in and 
encourage research and development and science-related industries 
to locate and conduct operations in Hawaii; conduct feasibility 
studies for business enterprises on potential research and 
development investments and/or expansion in the State involving 
the analysis of local economic conditions such as wages, 
availability of skilled labor and natural resources; provides 
technical advice to interested local, national and international 
research and development oriented agencies and firms regarding 
availability of skilled scientific manpower, uniqueness of 
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geographical location and environmental conditions, availability 
of equipment and facilities, etc.; provides other governmental 
organizations with information on research and development; 
participates in the drafting of reports on the status or progress 
of various science-related industries in the State; disseminates 
information on research, development, science and technology to 
attract such activity to Hawaii and to inform Hawaii's research 
and development community as well as federal and international 
agencies; and assists in providing staff support to special 
committees established to foster and promote research, 
development, science and technology activities.  
 
Knowledge and Abilities Required: 
 

Knowledge of:  Scientific research and technology 
development activities pertinent to economic, energy and 
industrial development, progress, and problems; scientific 
terminology as used in biological, physical, agricultural or 
related sciences or engineering; public relations; business 
development and management practices; principles of marketing and 
finance; economic analyses and research; and report writing. 
 

Ability to:  Implement a promotional program for scientific 
and technological research and development in Hawaii; gain 
cooperation of representatives of various local, national and 
international organizations interested in scientific/ 
technological research and development in Hawaii; coordinate the 
interest of local community groups in science-related activities 
in the State; apply principles of business administration and 
economic research; and speak and write effectively. 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
 

This is to reinstate and amend the specification for the 
class RESEARCH AND DEVELOPMENT COORDINATOR (RESEARCH AND DEV 
COORDINATOR), which was approved on August 30, 1971. 
 
 
 
 
DATE APPROVED:  2/4/97    /s/  Harold M. Tadaki   

         JAMES H. TAKUSHI 
Director of Human Resources Development 
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