
PART I           DEPARTMENT OF PERSONNEL SERVICES          2.841 
 STATE OF HAWAII 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 
 Class Specifications 
 for the Class: 
 
 FILM INDUSTRY DEVELOPMENT SPECIALIST IV 
 (FILM INDUSTRY DEV SPCLT IV) 
 
 
Duties Summary: 
 
 Provides various assistance to producers filming in Hawaii; 
participates in promoting Hawaii as a production site for 
commercial filming; participates in studies associated with the 
development and promotion of the film industry in Hawaii; and 
performs other related duties as assigned. 
 
Distinguishing Characteristics: 
 
 This class reflects a fully competent worker participating in 
all phases of the statewide Hawaii film industry development 
program.  This program is concerned with encouraging the motion 
picture and television industries to use Hawaii as a production 
site for feature films, television films/programs, and television 
commercials through promotional efforts and the provision of 
assistance in obtaining required clearances, services, etc.  A 
position in this class assists producers in identifying 
appropriate facilities, personnel and services and obtaining 
necessary permits, licenses and clearances for the use of desired 
locations, equipment, etc., and in obtaining any other necessary 
assistance from private and public sources; assists foreign 
producers with visas and other immigration matters; coordinates 
motion picture and television production activities with State, 
County, Federal, and other non-governmental organizations; and 
participates in promoting the advantages of Hawaii's locations, 
talent and other resources.  The work also includes conducting 
studies associated with the motion picture and television 
industries as they relate to the development and promotion of the 
film industry in Hawaii. 
 
 A position in this class works under the general supervision of 
the manager of the Film Industry Branch in assisting producers.  
Guidance is available from the manager when unusual difficulties 
or complex problems arise.  Written guidelines include applicable 
laws, rules and regulations affecting various aspects of the film 
industry.  Personal contacts with personnel of the film industry, 
government agencies, and others directly or indirectly affecting 
the film industry are frequent. 
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Examples of Duties: 
 
 Provides, via phone, in person, or by letter, a variety of 
pertinent information or data of interest to local, mainland and 
foreign producers who may be considering Hawaii as a site for 
filming, on such subjects as locations and their characteristics 
and accessibility, talent, housing, catering, sound stages, post-
production facilities, other support services, union, guilds and 
other associations concerned with hiring and work practices, 
Hawaii's tax structure, climatological conditions and other 
general conditions and requirements for the conduct of filmmaking 
business; as necessary, contacts or refers to governmental, 
business or other sources for requested information or data and 
relays same; maintains a current file of informational materials 
in order to provide useful and timely information to producers and 
other film industry personnel; provides assistance to producers in 
obtaining State permits, business licenses and/or clearances; 
advises and reviews applications for use of State land, facilities 
and other public concessions and makes recommendations on such 
applications to the appropriate State agency; advises producers on 
Federal and County requirements and assists producers by referring 
them to the appropriate agency after making the initial contact; 
serves as liaison between the appropriate State agency and the 
filmmakers on pending and/or approved permit applications; 
transmits approved permits, collects fees, and coordinates with 
appropriate State agencies prior to changes and/or extensions on 
the permits; provides assistance to producers in obtaining various 
types of services required in a production such as talent, 
technical help, labor, props, sets, and support services by 
calling or referral to appropriate sources; participates in 
maintaining and refers to resource files, etc.; may take producers 
or their representative to view sites for possible location 
filming; may read scripts or script outlines in order to make 
appropriate suggestions to the producers relative to location 
shootings; may monitor film production shootings to insure 
adherence to permit; maintains frequent contact via phone, 
correspondence, meetings, etc., with personnel of the film 
industry, government agencies, private businesses, labor 
organizations and others involved directly and indirectly with the 
film industry in order to keep abreast of regulations, special 
considerations or any other matters affecting the film industry; 
participates in work assignments promoting Hawaii as a site for 
film production, including the preparation and publication of 
advertisements, brochures, directories and other materials used in 
promoting the film industry; may draft contracts to hire 
advertising agency and/or consultants for promotional work; may 
draft request for proposals; may monitor contractual work to 
ensure work is done properly and completed on a timely basis; 
conducts studies on various aspects of the film industry for 
development and promotional purposes; participates in reviewing 
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legislative bills and resolutions on film industry matters and 
drafts testimony or comments as appropriate; may serve as 
technical resource at legislative hearings; participates in 
drafting bills on film industry matters; may prepare financial 
plans and budget proposals/justifications as assigned; may 
participate in preparing program plans and variance reports; 
prepares correspondence and reports. 
 
Knowledge and Abilities Required: 
 
 Knowledge of:  Principles and practices of marketing and 
advertising; economics related to the film industry; film industry 
resource materials and sources; governmental and private 
organizations, programs and functions affecting filmmaking in 
Hawaii; permit procedures of State agencies and the rules 
governing such permits; terminology used in film industry. 
 
 Ability to:  Apply principles and practices of marketing and 
advertising; assist film industry personnel in locating suitable 
locations and services for filming; establish and work 
cooperatively and effectively with governmental and private agency 
personnel and others to expedite and facilitate processes in 
assisting the filmmakers. 
 
---------------------------------------------------------------- 
 
 This is an amendment to the class specification for the class 
FILM INDUSTRY DEVELOPMENT SPECIALIST IV (FILM INDUSTRY DEV 
SPCLT IV) approved on September 12, 1984. 
 
 
 
DATE APPROVED:  7/30/87   /s/ Diana H. Kaapu    
           ALFRED C. LARDIZABAL 
      Director of Personnel Services 
 
 
Note:  Change class code from 2.842 to 2.841 and class title from 
FILM INDUSTRY DEVELOPMENT SPECIALIST to FILM INDUSTRY DEVELOPMENT 
SPECIALIST IV, effective 7/14/95 
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