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 Class Specifications 
 for the Class: 
 
 ENERGY CONSERVATION SPECIALIST 
 
 
Duties Summary: 
 

Participates in the development of State programs for the 
conservation and management of Hawaii's energy resources; 
conducts research and analyses on a wide variety of issues 
associated with energy; prepares reports of findings, conclusions 
and recommendations to develop energy conservation programs or 
appropriate departmental and State government actions or policies 
relative to various energy issues and problems; and performs 
other duties as required. 
 
Distinguishing Characteristics: 
 

This class involves responsibility for participating in the 
development of statewide programs and activities for the 
conservation and management of Hawaii's energy resources by 
conducting research and analyses on a wide variety of factors 
associated with energy and preparing reports of findings, 
conclusions and recommendations. 
 

The work involves participating in the development of energy 
conservation programs; the analysis of energy problems and issues 
including such matters as proposed federal or State legislation, 
action or policies and recommending appropriate actions or 
policies; and the development of public educational and 
informational programs on energy conservation methods, issues and 
concerns.  The work also involves the conduct of research and 
analyses on energy variables such as supply, demand, production 
and consumption and preparing reports of findings and 
conclusions. 
 

The work is primarily concerned with energy derived from 
fossil fuels (oil, coal, gas) and alternate sources of energy 
which are currently marketable and available to the average 
consumer (solar energy).  While the scope of assignments of 
positions in this class covers all aspects of the program, the 
work is conditioned by the selective use of consultants in the 
program to investigate and study the more complex issues and 
problems relative to energy conservation and management, or for 
special assessment projects requiring specialized technical 
training (e.g., mechanical engineering or architecture). 
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Energy conservation and other development projects assigned 
to positions in this class typically reflect specific features of 
major overall state programs or plans such as the development of 
lighting efficiency conservation standards for buildings or a 
program for the promotion and encouragement of solar energy 
utilization, which are features of a statewide energy 
conservation program. 
 

A position in this class receives general instructions as to 
the scope of assignments, broad objectives to be achieved and a 
general plan of attack for major task areas from a higher level 
energy specialist.  For unusual assignments or situations, the 
supervisor is consulted for advice and general guidance in the 
course of work.  Work is performed independently and reviewed for 
compliance with general instructions and policies and the 
adequacy and soundness of conclusions and recommendations. 
 

Personal work contacts are maintained with federal, local, 
private sector and other state agency personnel and are for the 
purpose of exchanging or obtaining information on energy matters, 
problems, programs or issues on a recurring or non-recurring 
basis or to explain or interpret energy policies, programs, 
plans, actions or activities. 
 
Examples of Duties: 
 

Participates in planning and implementing voluntary and 
mandatory energy conservation programs and activities; identifies 
and investigates policies, programs and activities to determine 
if these serve as incentives or disincentives to energy 
conservation efforts; conducts studies to determine motivating 
factors in behavior impacting upon energy conservation efforts; 
determines economic feasibility of programs; recommends overall 
priorities and sequencing of projects; reviews periodic reports 
from state agencies on conservation efforts; analyzes 
effectiveness of measures implemented; assists agency personnel 
in implementation and monitoring efforts; reviews energy programs 
and plans of federal, other state and private agencies to keep 
abreast of new energy management and conservation programs and 
their possible use and application to the State's programs; 
attends meetings with officials of various jurisdictions or 
private agencies to obtain, impart or exchange information on 
energy problems and issues; serves as staff support personnel to 
committees and task forces dealing with energy matters; 
participates in planning, organizing and conducting workshops, 
seminars and conferences and other public information efforts; 
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reviews proposed federal regulations and actions, or bills and 
resolutions before the legislature relating to energy issues, 
policies and problems; drafts comments and recommendations; 
drafts executive directives relating to policies and procedures 
for state energy conservation and management programs; drafts 
bills and resolutions addressing energy matters for consideration 
by the legislature or county councils and compiles information 
and write background information to support such proposals; 
reviews and drafts replies or comments and recommendations on 
correspondence dealing with energy matters; participates in 
contingency planning and fuel allocation activities; plans and 
conducts research on a wide variety of factors associated with 
energy supply, demand, consumption and related factors; prepares 
reports of findings, conclusions and recommendations as 
appropriate; may prepare financial plans and budget proposals as 
assigned; may participate in preparing program plans, variance 
reports and formulation of measures of effectiveness for the 
program; may participate in preparing annual reports; may prepare 
project proposals for funding by non-state sources. 
 
Knowledge and Abilities Required: 
 

Knowledge of:  Characteristics and economics of fuel and 
energy including supply and demand, price structuring, 
consumption, markets; federal regulations pertaining to fuel and 
energy sources; energy conservation methods and objectives; 
governmental structure and processes; research methodology. 
 

Ability to:  Write clear and concise reports regarding 
energy conservation and management issues and concerns; analyze 
energy problems and issues and make recommendations to resolve 
them; make oral presentations; deal effectively with others. 
 
----------------------------------------------------------------- 
 

This is the first specification for the new class ENERGY 
CONSERVATION SPECIALIST. 
 
 
 
DATE APPROVED: 12/27/1977 /s/  Wayne Yamasaki 
  DONALD BOTELHO 

Director of Personnel Services 
 
 
Note:  Change class title from Energy Specialist to Energy 
Conservation Specialist per circular 83-7. 
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