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 Class Specifications 
 for the Class: 
 
 FIREARMS TRAINING TECHNICIAN 
 
 
Class Distinguishers: 
 
Complexity:  This class reflects responsibility for conducting a 
variety of firearms training classes, field exercises, and 
firearms qualifications for the Department of Public Safety and 
assisting in the development and coordination of the firearms 
training program by providing input, recommending and/or drafting 
changes to classes, exercises, lesson plans, policies, 
procedures, and standards.  In addition, a position in this class 
 participates in inspections to insure accurate account of 
firearms and compliance with policies relating to firearms 
training and the safety, security, and proper maintenance of 
firearms; inspects firearms to determine serviceability and 
operational condition; and participates in the repair and 
maintenance of firearms. 
 
Supervisory Controls:  The position in this class works under the 
technical direction of a Firearms Training Specialist who is 
responsible for developing, planning, implementing and evaluating 
the firearms training program. 
 
Knowledge, Skills and Abilities:  Knowledge of instructional 
methods and techniques; laws and standard practices relating to 
the use, safety, security, and maintenance of a variety of 
firearms; nomenclature, technical specifications, and operating 
mechanics relating to a variety of firearms; firearms 
certification standards and liability issues; firing range 
practices, procedures, and precautions; departmental firearms 
training and safety standards, policies, and procedures; and 
methods, tools, equipment, and materials used in testing and 
repairing a variety of firearms. 
 
 Ability to conduct training classes and demonstrate proper 
use and care of a variety of firearms; conduct safety inspections 
and detect unsafe conditions and practices; test and repair a 
variety of firearms; provide input and/or recommend changes to 
classes, exercises, lesson plans, policies, procedures and 
standards relating to firearms training and safety; and 
communicate clearly and effectively, orally and in writing, with 
individuals and groups; prepare written training evaluation and 
incident reports; and prepare written drafts of recommended 
changes in lesson plans, policies, procedures and standards.   
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Examples of Duties:  (Positions may not be assigned all of the 
duties listed, nor do the examples necessarily include all the 
duties that may be assigned.  The omission of specific statements 
does not preclude management from assigning such duties if such 
duties are a logical assignment for the position.  The 
classification of a position should not be based solely on the 
examples of duties performed.) 
 
 1. Conducts firearms training classes and field exercises 

for departmental corrections and law enforcement 
officers. 

 
 2. Conducts firearms instructor courses. 
 
 3. Monitors or conducts firearms qualifications. 
 
 4. Evaluates officers participating in firearms classes 

and prepares training evaluation reports. 
 
 5. Participates in the development and coordination of 

firearms training classes by providing input on 
content, training aids to be used, training methods, 
and length of course; recommending changes to training 
classes and exercises; and drafting lesson plans. 

 
 6. Recommends and participates in the drafting of changes 

in firearms training program policies, standards, and 
related matters. 

 
 
 7. Participates in the review, audit, and inspection of 

firearms and related records to insure accurate account 
of firearms and compliance with training and safety 
standards, policies and procedures. 

 
 8. Provides technical assistance to facility firearms 

instructors in the provision of safety, security, and 
proper maintenance of firearms. 

 
 9. Inspects firearms to determine serviceability and 

operational condition.  Initiates requests for parts, 
services, or disposal of firearms. 

 
 10. Participates in cleaning and repairing (replaces parts, 

barrel, pistol grips, recoil pads, etc.; aligns sites 
by adjusting screws on the back of the weapon; adjusts 
timing of guns; checks head space of firearms and moves 
cylinder if necessary; refinishes wooden stocks for  
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  rifles and shotguns by hand sanding and rubbing wooden 
stocks with linseed oil; etc.) a variety of weapons 
including pistols, revolvers, shotguns, and automatic 
weapons. 

 
----------------------------------------------------------------- 
 
 This is the first specification for the new class FIREARMS 
TRAINING TECHNICIAN. 
 
 
 
 
Effective Date:  4/21/94   
 
 
 
DATE APPROVED: 4/21/94    /s/  Ann K. Kon    
        SHARON Y. MIYASHIRO       
   Director of Personnel Services 
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