PART I DEPARTMENT OF PERSONNEL SERVICES 2.980
STATE OF HAWATT

Class Specifications
for the Class:

FIREARMS TRAINING SPECIALIST

Distinguishing Characteristics:

This class reflects responsibility for independently
developing, implementing, and evaluating a firearms training
program for the Department of Public Safety. In addition, the
position in this class recommends and monitors compliance with
firearms training and safety standards, policies, and procedures;
provides technical advice on the purchase of firearms, ammunition
and related equipment; and oversees and participates in the
testing and repair of a variety of weapons.

The work is performed under general supervision and in
accordance with departmental policies and administrative rules and
pertinent State and federal laws.

Examples of Duties:

(The position may not be assigned all of the duties listed,
nor do the examples necessarily include all the duties that may be
assigned. The omission of specific statements does not preclude
management from assigning such duties if such duties are a logical
assignment for the position. The classification of a position
should not be based solely on the examples of duties performed.)

Develops, implements and evaluates a comprehensive firearms
training program to include initial and periodic qualification of
Adult Corrections Officers and Deputy Sheriffs, and firearms
instructor training; develops training plans, outlines, schedules,
methods and procedures relative to the use and care of various
firearms; conducts firearms training courses; monitors instructors
who deliver pre-service and in-service firearms training;
maintains range scheduling and monitors use; assists in the
development of firearms training program policies, recommends
changes, and monitors the department's divisions and branches for
compliance; assists and advises Training Program Manager on all
purchases or standards relating to firearms, ammunition, and
accessory items; provides technical assistance in the development
of policies and procedures relating to the use, storage and care
of all firearms and ammunition, and assists in inspections to
monitor department's divisions and branches for compliance;
evaluates the need for new firearms and accessories and makes
budget recommendations; serves as liaison with other State and
federal agencies to obtain/share information regarding firearms
training practices and policies; inspects weapons for
serviceability and salvageable parts and makes recommendations for
disposal; cleans and repairs (replace parts, barrel, pistol grips,
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recoil pads, etc.; aligns sights by adjusting screws on the back
of the weapon; adjusts timing of guns; checks head space of
firearms and move cylinder if necessary; refinish wooden stocks
for rifles and shotguns by hand sanding and rubbing wooden stocks
with linseed o0il; etc.) a variety of weapons including pistols,
revolvers, rifles, shotguns, and automatic weapons; conducts
inspections of facility firearms and related equipment to insure
proper maintenance and proper functioning; performs functional
operational tests by firing weapons with live ammunition; monitors
employee training records of firearms qualifications; maintains
technical manuals, files and records; and may supervise lower-
level positions who assist in the conduct of firearms training,
inspection, and repair activities.

PREREQUISITE KNOWLEDGE AND ABILITIES REQUIRED

Knowledge of: Basic education and training methods and
techniques; methods and techniques in the development of
curricular and training aids; training and group communication
principles; laws and standard practices relating to the use,
safety, security, and maintenance of a variety of firearms;
nomenclature, technical specifications, and operating mechanics
relating to a variety of firearms; firearms certification
standards and liability issues; firing range practices,
procedures, and precautions; and methods, tools, equipment, and
materials used in testing and repairing a variety of firearms.

Ability to: Develop, implement and evaluate a firearms
training program; conduct training classes and demonstrate proper
use and care of a variety of firearms; conduct safety inspections
and detect unsafe conditions and practices; test and repair a
variety of firearms; recommend standards, policies and procedures
relating to firearms training and safety; communicate clearly and
effectively, both verbally and in writing, with individuals and
groups; and prepare written narrative reports and recommendations.

This is the first specification for the new class, FIREARMS
TRAINING SPECIALIST.

Effective Date: December 14, 1993

DATE APPROVED: 12/14/93 /s/ Dawn M. Young

SHARON Y. MIYASHIRO
Director of Personnel Services
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