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Class Specifications 
for the Class: 

 
HIGHWAY SAFETY MANAGER 

 
 
Duties Summary: 
 
 Plans, directs and coordinates statewide activities 
relating to highway safety; develops rules and regulations 
dealing with highway safety and monitors compliance; coordinates 
the State’s highway safety program plan with other agencies; 
promotes highway safety; and performs other duties as required. 
 
Distinguishing Characteristics: 
 
 This class involves responsibility for the development and 
coordination of the State highway safety program.  The State 
highway safety program involves numerous elements including 
1) the development and adoption of rules and regulations and 
standards covering federal and other highway safety program 
requirements concerning matters such as identification and 
surveillance of accident locations; highway design, construction 
and maintenance; traffic control devices; pedestrian safety; 
police traffic services; debris hazard control and clean-up; 
motor vehicle inspection; motor vehicle registration; driver 
licensing; alcohol in relation to highway safety, etc.; 2) the 
collection and analysis of statistical data relevant to highway 
safety; 3) the development of the State highway safety program 
plan; and 4) the review and monitoring of State and federally-
funded highway safety activities. 
 
 A position in this class supervises and participates in the 
development, adoption of highway safety rules and regulations 
and standards; the development of the State highway safety 
program plan; and the evaluation and monitoring of highway 
safety projects and activities. 
 
 Program and project implementation in the area of highway 
safety is predominately carried out by other offices and 
agencies.  This position is concerned with overall highway 
safety coordination by supervising and participating in the 
development of the State highway safety plan including highway 
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safety objectives; the ongoing assessment of highway safety 
activities through the collection and analysis of relevant data; 
and through the review of applications for State and federal 
funding for highway safety projects and by recommending approval 
or modification of highway projects and activities and 
monitoring the implementation of approved projects. 
 
 Significant judgment is required in program evaluation, 
analysis and development and in the development of effective 
working relationship with federal, State, county and other 
groups to coordinate and promote highway safety matters.  The 
work is performed under the general supervision of the Motor 
Vehicle Safety Administrator and in accordance with State and 
federal laws and guidelines and departmental policies and 
procedures. 
 
Examples of Duties: 
 
 Coordinates highway safety programs, activities and 
research in the State and its political subdivisions; provides 
coordinative and liaison services with other agencies and 
between other agencies and the federal government; develops and 
recommends legislation, rules and regulations, standards and 
operating policies and procedures relative to highway safety 
matters; reviews highway safety projects and programs and 
requests for funds to ascertain that they comply with 
established guidelines and the overall program and recommends 
appropriate action; prepares and recommends submission of the 
State highway safety plan to the federal government; coordinates 
and directs public information services relating to highway 
safety in the State; develops and administers a statewide 
integrated traffic record system; directs intrastate and 
interstate participation in the driver’s license compact; 
approves all vehicle safety equipment for use within the State; 
insures safety standards are included in highway design, 
construction and maintenance; supervises a small staff; serves 
on staff selection boards; approves leaves; resolves grievances 
informally; evaluates employees, and recommends disciplinary 
action; coordinates work requirements with the motor carrier 
staff; and prepares reports and correspondence. 
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Knowledge and Abilities Required: 
 
 Knowledge of:  Thorough knowledge of highway safety laws, 
standards, rules and regulations; jurisdictions and functions of 
various governmental agencies involved in highway safety 
activities; trends and development in highway safety; principles 
and practices of supervision. 
 
 Ability to:  Plan and coordinate a statewide highway safety 
program; develop, recommend, interpret and explain laws, 
standards, rules and regulations relating to highway safety; 
develop operational procedures; work effectively with 
representatives of federal, State and county agencies and 
develop formal channels of communication; direct the public 
information program; express ideas clearly, orally and in 
writing; speak before groups, and prepare federal and State 
budget reports. 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
 This is the first specification for the new class HIGHWAY 
SAFETY MANAGER. 
 
 
 
DATE APPROVED: 8/1/1978 /s/  Wayne Yamasaki 
  for  DONALD BOTELHO 

Director of Personnel Services 
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