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 Class Specifications 
 for the Class: 
 
 COMPREHENSIVE HEALTH PLANNING COORDINATOR 
 (COMPR HLTH PLNG COORD) 
 
  
Duties Summary: 
 

Assists with comprehensive health planning activities by 
coordinating work between counties and/or committees and councils 
related to various health services; provides staff services to 
committees, task forces and councils; and performs other related 
duties as required. 
 
Distinguishing Characteristics: 
 

This class involves responsibilities for assisting in the 
development, promotion and coordination of the State’s 
Comprehensive Health Plan.  The work is performed in accordance 
with the guidelines, policies and procedures of the Comprehensive 
Health Planning Office. 
 
Examples of Duties: 
 

Assists with comprehensive health planning activities; 
implements planning activities in the counties by coordinating 
work between counties and/or other planners and committees 
related to various health services; provides staff services to 
committees, task forces and/or councils, as required; establishes 
and maintains liaison with governmental and non-governmental 
health and health-related organizations, groups, agencies and 
individuals at the county level; participates in programs 
designed to educate and inform the community, legislature and 
other groups about the Comprehensive Health Planning program and 
its progress; prepares periodic progress and other reports; and 
performs other related duties as required. 
 
Knowledge and Abilities Required: 
 

Knowledge of:  Principles and practices of health program 
planning; program evaluation methods and techniques; public 
relations; community resources including existing public health 
and health-related programs and agencies, capabilities and 
availability of professional and lay people for service as 
individuals and on committees, sources of planning information, 
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etc.; report writing; pertinent Federal and State legislation; 
principles of primary prevention, secondary prevention, treatment 
and rehabilitation used in public health work. 
 

Ability to:  Assist in developing and coordinating a 
statewide program of comprehensive health planning; plan, 
organize, and conduct health planning projects; establish and 
maintain effective working relationships with community agencies, 
governmental and public groups and individuals; coordinate 
activities with social, economic and other planners; analyze 
facts and develop sound conclusions; speak effectively before 
individuals and groups; prepare effective written reports. 
 
----------------------------------------------------------------- 
 

This is the first specification approved for the new class 
COMPREHENSIVE HEALTH PLANNING COORDINATOR I. 
 
APPROVED:  January 8, 1968          

(Mrs.)  EDNA TAVARES TAUFAASAU 
Director of Personnel Services 

 
 
Reviewed for currency on October 22, 1982.  Change in title to 
COMPREHENSIVE HEALTH PLANNING COORDINATOR effective 
November 1, 1982. 
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