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 Class Specifications 
 for the Class: 
 
  
 PROGRAM SPECIALIST (DEVELOPMENTAL DISABILITIES) IV 
 (PRGM SPCLT (DEVLPMTL DISAB) IV) 
 
 
Duties Summary: 
 

Participates in the planning and coordination of programs 
and activities concerned with services to the developmentally 
disabled; conducts program and operational studies and activities 
to assist grant aided agencies in developing programs for the 
development of the master plan; monitors grant aided agencies to 
insure activities and use of funds conform to project intent and 
requirements; and performs other duties as required. 
 
Distinguishing Characteristics: 
 

This class involves participation in the planning and 
development of programs and activities for the developmentally 
disabled by conducting studies and analyses of current and 
proposed program functions and activities.  An incumbent of a 
position in this class also serves as liaison and resource to 
various committees, agencies and community groups concerned with 
the developmentally disabled, and participates in community 
activities in order to promote, design and develop programs for 
the developmentally disabled.  Program development work is 
performed under the general supervision of the Executive 
Secretary (Developmental Disabilities).  The position also 
assists a planner in the development and maintenance of a 
statewide master plan. 
 
Examples of Duties: 
 

Participates in the planning and coordination of programs 
and activities relating to the developmentally disabled; conducts 
studies and analyses of programs and activities for the 
developmentally disabled; serves as liaison to various 
committees, other agencies and community groups concerned with 
the developmentally disabled; coordinates federal funding to 
agencies and groups concerned with the developmentally disabled; 
assists and provides guidance to agencies and community groups 
applying for federal funds related to the developmentally 
disabled by advising them on sources of funds and requirements; 
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grant applications; advises grant aided agencies on reporting 
procedures and evaluation methods; reviews grant application and 
recommends approval and/or disapproval of grants to a standing 
committee; gathers data and assists in the interpretation of 
data; prepares reports as necessary; promotes exchange of 
information among persons, agencies and groups interested in the 
developmentally disabled; keeps interested parties informed of 
nationwide activities on the developmentally disabled; recommends 
improvements to services provided to the developmentally 
disabled. 
 
Knowledge and Abilities Required: 
 

Knowledge of:  Characteristics and needs of the 
developmentally disabled; community resources and services 
relating to the developmentally disabled; research and 
statistical methods; report writing; public relations; federal 
grant procedures relating to the developmentally disabled. 
 

Ability to:  Develop and maintain effective relationships 
with others; communicate effectively, both orally and in writing; 
interpret and explain pertinent federal regulations relating to 
the developmentally disabled; prepare clear and concise reports; 
speak effectively to groups and individuals; develop and conduct 
promotional activities. 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 

This is the first specification for the new class PROGRAM 
SPECIALIST (DEVELOPMENTAL DISABILITIES) IV. 
 
 
 
DATE APPROVED:   10/5/77    /s/ Wayne J. Yamasaki  
       for   DONALD BOTELHO 

Director of Personnel Services 
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