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 Class Specifications 
 for the Class: 
  

FOSTER GRANDPARENT PROGRAM SPECIALIST 
 
 
Duties Summary: 
 
 Conducts foster grandparents program activities in a 
participating agency; supervises foster grandparents; and 
performs other duties as required. 
 
Distinguishing Characteristics: 
 
 This class involves responsibility for carrying out the 
daily operation of a foster grandparents program in an 
institution.  Work involves supervising foster grandparents 
concerning the personal and individualized attention and care to 
institutionalized children.  This includes selecting, orienting, 
training and assigning foster grandparents to institutionalized 
children on the bases of probable compatibility and/or special 
needs, and the assessment of the program in meeting the basic 
objectives which are:  (1) to provide regular part-time 
employment for low-income senior citizens, and (2) to render 
supportive person-to-person services to institutionalized 
children having special needs. 
 
 An incumbent of a position in this class receives advice and 
consultation from a Program Specialist (Aging) for compliance 
with Federal and State policies, rules and regulations and 
overall program objectives. 
 
Examples of Duties: 
 
 Interviews and selects foster grandparents for services in 
an institution; coordinates and/or participates in the 
orientation and training of foster grandparents; attends and 
participates in case conferences involving new admissions and 
follow-up cases; assigns foster grandparents to institutionalized 
children on the bases of interpersonal responses, character, 
mutual interests, ethnic and/or cultural backgrounds, the foster 
grandparents’ physical condition and the children’s activeness 
and placidity; supervises foster grandparents in aspects of 
direct parental services such as feeding, cuddling, playing, 
dressing, walking, etc.; makes daily on-the-spot or periodic 
observations of foster grandparents and as necessary makes 
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corrections on parental services to assure attainment of program 
objectives; provides periodic ongoing in-service training; 
advises and/or directs foster grandparents to appropriate offices 
relative to information on Medicare, social security benefits, 
food stamps, etc.; evaluates work of foster grandparents; 
establishes and maintains appropriate accounts, records, files, 
etc.; prepares budget for foster grandparents program and 
requisitions for equipment and supplies; may supervise one or 
more clerical workers; prepares correspondence and work reports. 
 
Knowledge and Abilities Required: 
 
 Knowledge of:  Characteristics, needs and interests of older 
persons and children. 
 
 Ability to:  Understand and apply pertinent laws, rules and 
regulations; develop and maintain effective working relationships 
with institutional staff, foster grandparents, institutionalized 
children and others; learn to supervise foster grandparents; 
communicate effectively, orally and in writing and prepare clear 
and concise reports. 
 
 - - - - - - - - - - - - - - - - - - - - -  - - - - - - - - - - - 
 

This is the first specification for the new class FOSTER 
GRANDPARENT PROGRAM SPECIALIST. 
 
 
 
DATE APPROVED: 2/11/70  /s/ David K. Luke, Jr. 
   JAMES H. TAKUSHI 

Director of Personnel Services 
 
 
Reinstated effective 10/4/74 
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