PART I DEPARTMENT OF PERSONNEL SERVICES 3.525
STATE OF HAWATT 3.530

Class Specifications
for the Classes:

CORRECTIONS SUPERVISOR I & IT

CORRECTIONS SUPERVISOR I 3.525

Duties Summary:

Supervises the operations of a complex functional unit in a
correctional facility; and performs other duties as required.

Distinguishing Characteristics:

A position in this class is characterized by 24 hour
responsibility for a fully developed, complex program of
correctional services for offenders including such activities as
diagnosis, classification, social casework, education, religion,
recreation, medical, dental, psychological and psychiatric
services. To efficiently carry out these functions, a position at
this level develops or recommends new standards, guides and
approaches in solving unusual or unprecedented problems and
directs and coordinates the work of a staff of specialists.

Examples of Duties:

Plans, coordinates and supervises a system utilizing
diagnostic, evaluative, social casework, training, educational,
vocational, recreational and religious techniques and activities
to classify wards, inmates or parolees as to interests,
capabilities, physical and mental limitations and proper control
and supervision in order to provide them with appropriate
redirective opportunities; coordinates and arranges for the
medical, psychological and psychiatric examination and treatment
of offenders; supervises the use of standardized tests; directs
academic and vocational programs within the institution;
coordinates education, on-the-job training, and work
opportunities; coordinates and supervises recreational and
religious programs; counsels offenders on personal and
classification problems; serves the Classification Committee by
directing the preparation of reports and case histories for
committee considerations, and by directing the administrative
aspects of committee business, serves on the Adjustment and
Classification Committees; assists and guides the Inmate/Ward
Advisory Council.
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Knowledge and Abilities Required:

Knowledge of: Principles and practices of corrections
management; principles and practices of supervision; factors
relating to human behavior and development.

Ability to: Plan, organize, direct and coordinate the work
of others; formulate and implement detailed operating policies and
procedures; obtain and evaluate facts; keep records; write clear
and concise reports; deal effectively with inmates and subordinate
employees; act quickly and effectively in emergencies.

CORRECTIONS SUPERVISOR II 3.530

Duties Summary:

Supervises program control or support services of a major
correctional facility; and performs other duties as required.

Distinguishing Characteristics:

A position in this class is responsible for planning and
directing the entire care and control or support services
operations of a major correctional institution. This work
requires the development of appropriate work plans for the
institution, training of employees in modern correctional
principles and techniques and the development of pertinent
policies and procedures to carry out program objectives and the
supervision of a sizable staff through subordinate supervisors.

Examples of Duties:

Plans, organizes, coordinates and directs the operation of
the care and control or support services operation of a major
correctional facility; develops and recommends plans and rules for
maintaining the safety, sanitation and security of living quarters
and for providing for the care and control of wards or inmates, or
for recreational, medical, food service, facility maintenance,
correctional industries and other support services; discusses
plans, policies, rules, procedures and ways of improving
operations with subordinates; makes rounds to inspect operations,
reviews reports and directs improvements by subordinates; confers
with the facility or branch administrator and other program or
section supervisors on matters pertaining to overall operations
and activities and the adjustment and rehabilitation of offenders;
develops and conducts the orientation and training of subordinate
staff; instructs subordinates in the writing of case work and
conduct reports; recommends appropriate punishment and/or
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revocation of parole for offenders; directs and participates in
searches for parolees or escapees; reviews and recommends approval
of requisitions for supplies, materials and equipment; prepares
reports of operations, correspondence and other materials;
develops budget details.

Knowledge and Abilities Required:

Knowledge of: Principles and practices of corrections
management; principles and practices of supervision; factors
relating to human behavior and development.

Ability to: Plan, organize, direct and coordinate the work
of others; formulate and implement detailed operating policies and
procedures; deal effectively with inmates and subordinate
employees; gather facts and take appropriate supervisory action;
act gquickly and effectively in emergencies; write clear and
concise reports.

This is an amendment to the class specification for the
classes Corrections Administrator I & II approved on March 4, 1969
due to incorporation of managerial levels in EMCP in accordance
with Act 254, SLH 1980, and a change in title to CORRECTIONS
SUPERVISOR I & II effective October 1, 1982.

DATE APPROVED: 9/20/82 /s/Clement L. Kamalu
for DONALD BOTELHO
Director of Personnel Services
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