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 Class Specifications 
 for the Class: 
 
 SUPERVISING ADULT CORRECTIONS OFFICER I 

(SUPVG ADULT CORR OFFCR I) 
 
Duties Summary: 
 
 Supervises the operations of a complex functional unit in a 
correctional facility; and performs other related duties as 
assigned. 
 
Distinguishing Characteristics: 
 
 A position in this class is characterized by 24-hour 
responsibility for a fully developed, complex program of custodial 
and correctional services for offenders including direct 
supervisory responsibility for security services and program 
activities such as counseling and social casework, and including 
responsibility for coordination of unit activities with 
centralized education, religion, recreation, medical, dental, 
psychological and psychiatric services.  To efficiently carry out 
these functions, a position in this class develops and maintains 
unit master plans and develops or recommends new standards, guides 
and approaches in solving unusual or unprecedented problems and 
directs and coordinates the work of a staff of specialists and 
security personnel. 
 
Examples of Duties: 
 
 Plans, coordinates and supervises a system including security 
and utilizing diagnostic, evaluative, social casework, and other 
techniques and activities to classify inmates as to interests, 
capabilities, physical and mental limitations and proper control 
and supervision in order to provide them with appropriate 
redirective opportunities; coordinates and arranges for the 
medical, psychological and psychiatric examination and treatment 
of offenders; coordinates unit activities with centralized 
academic, vocational and service programs within the institution 
including education, on-the-job training, work opportunities, 
recreational and religious programs; supervises the counseling of 
offenders on personal and classification problems; serves as first 
level reviewing officer on inmate classification, discipline, 
programming, grievances and complaints; prepares and submits 
various unit activity and special reports; and prepares, submits 
and manages the unit budget. 
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Knowledge and Abilities Required: 
 
 Knowledge of:  Philosophy, principles and practices of 
corrections management; principles and practices of supervision; 
factors relating to human behavior and development. 
 
 Ability to:  Plan, organize, direct and coordinate the work 
of others; formulate and implement detailed operating policies and 
procedures; obtain and evaluate facts; keep records; write clear 
and concise reports; deal effectively with inmates and subordinate 
employees; act quickly and effectively in emergencies. 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
  
 This is the first class specification for the new class 
SUPERVISING ADULT CORRECTIONS OFFICER I (SUPVG ADULT CORR 
OFFCR I). 
 
 
 
 
DATE APPROVED: 7/22/87  /S/Alfred C. Lardizabal 
   ALFRED C. LARDIZABAL 

Director of Personnel Services 
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