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 Class Specifications 
 for the Class: 
 
 SUPERVISING ADULT CORRECTIONS OFFICER II 
 (SUPVG ADULT CORR OFFCR II) 
 
Duties Summary: 
 
 Supervises the program control services or a large 
security/residency program in a major correctional facility 
characterized by a sizable staff supervised through subordinate 
supervisors; and performs other related duties as assigned. 
 
Distinguishing Characteristics: 
 
 A position in this class is responsible for planning and 
directing the entire program control section or a large 
security/residency program consisting of several residency units 
in a major correctional institution.  The work requires the 
development of appropriate work plans for the section, training of 
employees in modern correctional principles and techniques and the 
development of pertinent policies and procedures to carry out 
program objectives and the supervision of a sizable staff through 
subordinate supervisors. 
 
Examples of Duties: 
 
 Plans, organizes, coordinates and directs the operation of 
the program section or a large security residency program in a 
major correctional facility; develops and recommends plans and 
rules for maintaining the safety, sanitation and security of 
living quarters and for providing for the care control and 
counseling of inmates, and for appropriate coordination with 
recreational, medical, food service, facility maintenance, 
correctional industries and other support services; discusses 
plans, policies, rules, procedures and ways of improving 
operations with subordinates; makes rounds to inspect operations, 
reviews reports and directs improvements by subordinates; confers 
with the facility or branch administrator and other program or 
section supervisors on matters pertaining to overall operations 
and activities and the adjustment and rehabilitation of offenders; 
develops and conducts the orientation and training of subordinate 
staff; instructs subordinates in the writing of casework and 
conduct reports; recommends appropriate punishment and/or 
revocation of parole for offenders; directs and participates in 
searches for parolees or escapees; reviews and recommends approval 
of requisitions for supplies, materials and equipment; prepares 
reports of operations, correspondence and other matters; develops, 
submits and manages the section’s budget. 
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Knowledge and Abilities Required: 
 
 Knowledge of:  Philosophy, principles and practices of 
corrections management; principles and practices of supervision; 
factors relating to human behavior and development. 
 
 Ability to:  Plan, organize, direct and coordinate the work 
of others; formulate and implement detailed operating policies and 
procedures; deal effectively with inmates and subordinate 
employees; gather facts and take appropriate supervisory action; 
act quickly and effectively in emergencies; write clear and 
concise reports. 
  
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
                                                                
 This is the first class specification for the new class 
SUPERVISING ADULT CORRECTIONS OFFICER II (SUPVG ADULT CORR OFFCR 
II). 
 
 
 
 
DATE APPROVED: 7/22/1987  /s/Alfred C. Lardizabal 
   ALFRED C. LARDIZABAL 

Director of Personnel Services 
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