PART T DEPARTMENT OF PERSONNEL SERVICES 3.869
STATE OF HAWAII

Class Specifications
for the class:

EMPLOYMENT SECURITY APPEALS REFEREE
(EMPL SECURITY APPEALS REFEREE)

Duties Summary:

Conducts quasi-judicial hearings on appeals by claimants
and employers relative to departmental decisions on unemployment
insurance benefit matters; renders formal written decisions to
affirm, reverse or modify departmental decisions; and performs
other related duties as assigned.

Distinguishing Characteristics:

This class involves responsibility for conducting on a
statewide basis, quasi-judicial hearings on appeals of decisions
made by the Director of Labor and Industrial Relations relative
to unemployment insurance benefit, coverage and related matters;
and for rendering formal written decisions to affirm, reverse or
modify the director’s decisions on such cases. Such decisions
are subject only to review and adjudication by the circuit
courts upon further appeal.

The final decisions of the appeals referee and the
principles of law declared by him in arriving at such decisions,
unless expressly or impliedly overruled by a later decision of a
court of competent jurisdiction or of the referee, are binding
upon any substitute referee in proceedings which involve similar
questions of law.

An incumbent of a position in this class works under the
general administrative direction of the Employment Security
Appeals Officer who may advise a position as to given cases but
has no authority to direct or amend the findings.

Examples of Duties:

Makes necessary arrangements to hear claimant and employer
appeals of departmental determinations relative to unemployment
insurance benefit cases; advises parties and witnesses of the
issues involved, their rights and the procedural aspects of
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hearings; issues subpoenas for the attendance of witnesses or
the production of books and records; administers oaths or
affirmations; hears testimony to obtain all material facts;
conducts examination of claimants, employers and witnesses or
documentary evidence; determines whether or not testimony and
exhibits introduced are competent and relevant; rules on
objections by interested parties; prepares interrogatories or
provides for the taking of depositions; analyzes all evidence
objectively; makes findings of facts; conducts research and
reviews relevant statutory, court and referee’s principles of
law and decisions; determines applicable provisions of the law;
applies facts to the law; issues formal written decisions to
affirm, modify or reverse the determinations of the department
by setting forth the facts, reasons for the decisions, the
applicable law, and the decisions reached; reopens cases upon
presentation of additional evidence by interested parties;
grants or denies postponements, continuances and requests for
reopening or withdrawal of appeals; conducts hearings for other
State unemployment compensation agencies and transmits records
of such hearings to liable states; decides appeals on
determinations involving interstate claims filed against Hawaii
on the basis of local records and transcripts of hearings held
in the agent state; maintains records; prepares reports and
correspondence; may conduct hearings on other employment
security-related matters.

Knowledge and Abilities Required:

Knowledge of: Federal and State unemployment compensation
and related laws, rules and regulations; principles of
conducting quasi-judicial hearings; rules of quasi-judicial
procedure and evidence; industrial and labor relations
practices.

Ability to: Conduct quasi-judicial hearings; conduct
research; analyze, evaluate and correlate evidence and testimony
and reach sound impartial decisions; interpret and explain
policies, rules, regulations and statutory provisions relating
to the unemployment insurance program; establish and maintain
cooperative working relationships; write and speak effectively.
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This is a change in title and an amendment to the
specifications for the class EMPLOYMENT SECURITY APPEALS REFEREE
VI approved on January 4, 1978.

DATE APPROVED: 10/7/89 /s/ Ann K. Kon
for JAMES H. TAKUSHI
Director of Personnel Services
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