PART T DEPARTMENT OF PERSONNEL SERVICES 9.078
STATE OF HAWATII

Class Specifications
for the Class:

ATRPORT GENERAL MAINTENANCE SUPERVISOR
(AIRPORT GENERAL MTNCE SUPVR)

Duties Summary:

Directly supervises truck drivers and laborers, and
supervises through subordinate working supervisors, Jjanitors and
groundskeepers in maintenance and beautification of landscaped
areas, the maintenance of paved areas including roads, and the
cleaning and minor maintenance of terminals and offices; and
performs other related duties as assigned.

Distinguishing Characteristics:

A position in this class plans, schedules, supervises and
reviews the work of truck drivers and equivalent equipment
operators, and laborers in custodial and grounds maintenance
activities at a State operated airport. Also supervises
groundskeeping and custodial staff through subordinate working
supervisors. Responsibilities include planning, scheduling and
coordinating a seven-days-a-week, several-shifts-a-day Jjanitorial
operation, and may require working flexible hours in order to
keep the airport general maintenance activities functioning
smoothly.

Examples of Duties:

Plans landscaping layouts on minor projects and in improving
existing landscaped areas; surveys (assigned) area for general
maintenance requirements; plans and schedules grounds maintenance
and janitorial activities; supervises the removal of debris from
runways, taxiways, aprons and parking lots; supervises the
maintenance of road shoulders, the compacting of coral adjacent
to runways, taxiways, and roadways, and the repairing of paved
surfaces; supervises the maintenance of landscaped areas, the
repair and maintenance of drainage systems and retaining walls,
and the minor repair and installation of irrigation fixtures;
inspects and evaluates the work performed by subordinates;
supervises groundskeeping and custodial staff through subordinate
working supervisors; reviews and evaluates oral or written
reports of subordinate working supervisors; prepares reports on
work activities of unit supervised and other reports as required;
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reviews and recommends changes in operating policies, methods,
and procedures; recommends personnel actions; establishes
controls over the distribution of supplies and equipment to
workers; evaluates the need for and requisitions supplies and
equipment; trains subordinates in safe work practices;
coordinates the work of subordinates with those of other units;
and may operate equipment or perform manual work in emergency
situations.

Knowledge and Abilities Required:

Knowledge of: Tools, equipment, materials and methods used
in grounds maintenance, and maintenance and minor repair of paved
surfaces; operating procedures and maintenance requirements of
equipment such as tractors with attachments and trucks; and basic
principles and practices of supervision.

Ability to: Plan, schedule, supervise and review the work
of truck drivers and equivalent equipment operators, and laborers
in the development, maintenance and beautification of landscaped
areas, the maintenance and repair of paved areas and minor
concrete structures, and the cleaning and maintenance of
terminals and offices; coordinate the work of subordinates with
those of other work units; and prepare written reports.

This is the first specification for the new class AIRPORT
GENERAL MAINTENANCE SUPERVISOR.

Effective Date: May 16, 1980

DATE APPROVED: 5/23/83

JAMES H. TAKUSHT
Director of Personnel Services
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