PART I DEPARTMENT OF PERSONNEL SERVICES 9.353
STATE OF HAWATT

Class Specification
for the Class:

CARPET CLEANER SUPERVISOR

Duties Summary:

Supervises a group of employees engaged in the cleaning and
maintenance of carpets, tile and other floors; and performs other
duties as required.

Distinguishing Characteristics:

This class involves responsibility for supervising two or more
crews primarily concerned with the cleaning and maintenance of
carpets, including the cleaning and maintenance of tile and other
floors as a secondary work assignment. This includes scheduling
the work of the crews; inspecting completed work of crews for
quantity and quality of work performed; training of crew members
in cleaning methods, use of equipment, tools and materials;
recommending purchases of new equipment, tools and materials; and
preparing operational reports.

Examples of Duties:

Plans work schedule, assigns and inspects the work performed
by crews of workers engaged in the cleaning and maintenance of
carpets, title and other floors; determines work priority and
reassigns crews as necessary; orients and trains subordinates in
work methods, use of equipment, tools and materials; recommends
purchases of new equipment, tools and materials to the supervisor;
operates a panel truck or other light truck; evaluates work
performance of employees; takes inventory of equipment, tools and
materials; requisitions and issues equipment, tools and materials;
prepares records of activities and submits operational reports to
the supervisor; may contact responsible parties such as principals
or head school custodians or other personnel who are responsible
for the daily cleaning and maintenance of carpets, tile and other
floors to seek their cooperation in the daily cleaning and
maintenance activities.

Knowledge and Abilities Required:

Knowledge of: 1In addition to the knowledge required at the
next lower level, the knowledge of the principles and practices of
supervision is required.

Ability to: 1In addition to the abilities required at the next
lower level, the ability to plan, schedule, assign and review the
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work of a group of employees engaged in the cleaning and
maintenance of carpets, tile and other floors is required.

This is the first specification for the new class CARPET
CLEANER SUPERVISOR.

APPROVED: 11/22/69

DAVID K. TRASK, JR.
Director of Personnel Services
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