DEPARTMENT OF PERSONNEL SERVICES 9.570
STATE OF HAWAII

Class Specifications
for the Class:

FOOD SERVICES SUPERVISOR

Duties Summary:

Supervises and instructs employees engaged in cooking and
serving meals, and in maintaining area and equipment in sanitary
condition; supervises and assists in the preparation of meals;
serves as cook-manager; and performs other related duties as
required.

Distinguishing Characteristics:

This class involves responsibility for all the food services
and in coordinating the overall cooking activities, and serves as
cook-manager, in a rural hospital kitchen.

Examples of Duties:

Plans menus consistent with current nutritional principles;
writes modified menus according to patterns established by the
dietitian or dietary consultant; may consult with dietitian or
dietary consultant regarding operating problems, patient food
service, and therapeutic diets; consults with doctors and nurses
about patients' diets; orients, trains and supervises kitchen
employees in cooking methods and kitchen procedures and in the use,
care, and maintenance of equipment; assigns tasks to employees,
prepares work and time schedules; supervises sanitation and
housekeeping procedures; maintains safety standards; supervises and
assists in the preparation of meals; orders food supplies; receives
deliveries and checks receipts against specifications and orders;
maintains perpetual inventory of supplies; supervises activities of
work areas, including kitchen, dining rooms, and other areas;
supervises serving units or central tray service; contacts patients
daily who are receiving routine diets and/or selective menus; makes
charges for guest trays and special meals; prepares records and
reports as required.

Minimum Qualification Requirements:

Training and Experience: (1) Five years of experience in
quantity cooking, of which one year must have been in a supervisory
capacity; or (2) any equivalent combination of experience and
training.
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Knowledge of: Some principles of dietetics, food sanitation
and service; kitchen management; quantity cookery; the use and care
of cooking utensils and equipment; kitchen sanitation; principles
and practices of supervision; menu planning; food purchase and
storage.

Ability to: 1Instruct and supervise others in cooking
activities; estimate amounts of food necessary to meet menu
requirements; arrange and maintain work schedules; prepare and cook
a variety of food.

This class is adopted from the County of Hawaii relative to the
transfer of hospital personnel to the State effective January 1,
1970, pursuant to Act 275, SLH 1969.

APPROVED: January 5, 1970

JAMES H. TAKUSHI
Director of Personnel Services
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