PART I DEPARTMENT OF PERSONNEL SERVICES 8.670
STATE OF HAWAII

Class Specifications
for the class:

SECURITY OFFICER I

Duties Summary:

Oversees the work of a group of security officers; patrols an assigned area and
enforces laws, rules and regulations for the protection and security of property and
maintenance of a safe environment; investigates violations, apprehends violators,
issues citations and makes citizen arrests; and performs other related duties as
assigned.

Distinguishing Characteristics:

Positions in this class perform the work of a security officer and also have regular
and continuous responsibility for supervising the work of a group of security officers.
The supervisory work involves assigning security officers to posts or beats, providing
instructions and continuing guidance and support, receiving and reviewing reports,
investigating incidents and preparing report of operations.

Examples of Duties:

Schedules work shifts or makes work assignments for a group of security
officers; inspects uniforms and equipment of security officers for cleanliness; instructs
new personnel in duties to be performed; relays or transmits general and special orders
to subordinates; keeps the superior informed of activities and work performance of
subordinates; patrols an assigned area and enforces laws, rules and regulations for the
protection and security of property and maintenance of a safe environment; guards
property and equipment against fire, theft, vandalism and other irregularities; prevents
trespassing and loitering; investigates and reports suspicious persons or unusual
incidents; apprehends violators; directs traffic and enforces traffic rules and regulations;
issues citations for violations of traffic regulations; makes citizen arrests when
necessary; may carry and use firearms; and prepares activity and investigation reports.

Knowledge and Abilities Required:

Knowledge of: Law enforcement techniques pertaining to the protection
and security of property and maintenance of a safe environment; methods of
maintaining law and order within premises patrolled; and record-keeping
practices pertaining to work assignments of subordinates.
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Ability to: Understand, carry out and issue oral and written instructions; assign
and oversee the work of others; explain to others and apply laws, rules and regulations
concerning the protection of property; size up situations and people accurately and
adopt an effective course of action; get along well with others; use and care for firearms;
and prepare written reports.

This is an amendment to the class specification for the class SECURITY
OFFICER Il approved on January 17, 1956.

Effective date: July 1, 1979

DATE APPROVED: 12/1/82 /s/Clement L. Kamalu

for DONALD BOTELHO
Director of Personnel Services
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