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 Class Specifications 
 for the Class: 
 

SECURITY OFFICER III 
 

Duties Summary: 
 

Supervises several crews of officers through subordinate supervisors, in the 
enforcement of laws, rules and regulations for the protection and security of property in 
a major area; and performs other duties as required. 

 
Distinguishing Characteristics: 
 

This class is responsible for supervising a security force, through subordinate 
officers in charge of assigned shifts, in the maintenance of law and order related to the 
protection and security of property for a major complex of government buildings and 
property.  Typically, work of the security force includes responsibility for the prevention 
of thefts, vandalism, fires, accidents, trespass and other irregularities and may also 
include responsibility for the safety of persons within the assigned area.  A position in 
this class works under general supervision but is expected to notify higher level 
personnel of unusual or potentially dangerous situations. 

 
Examples of Duties: 
 

Schedules work shifts for a sizeable security force; conducts periodic shift 
inspections to insure that the security program is carried out in accordance with 
departmental policies, laws, rules and regulations; inspects security officers for 
appearance and checks equipment for readiness; reviews daily reports of shift 
supervisors; as necessary, investigates incidents and submits reports to supervisor; 
requests assistance of and/or cooperates with the police or other law agencies during 
special functions; supervises training of security officers in the proper use of equipment, 
in the techniques and procedures of apprehension, detention and confinement, and in 
security procedures; makes periodic review of security procedures and recommends 
changes for improvement; evaluates subordinates work performance; prepares and 
submits written reports; establishes and maintains appropriate files and records; may 
carry and use firearms. 

 
Knowledge and Abilities Required: 
 

Knowledge of:  Laws, rules and regulations pertaining to a department's or 
agency's security programs; methods and techniques of law enforcement pertaining to 
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the protection and security of property; use, care and security of equipment utilized in a 
security program; principles and practices of supervision. 

 
Ability to:  Understand, carry out, and issue oral and written instructions; assign 

and oversee the work of others; explain and apply laws, rules and regulations 
concerning the protection of property; act quickly and effectively in emergencies; get 
along well with others; use and care for equipment utilized in a security program; 
prepare clear and concise reports. 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
 This is an amendment and a change in title to the specification for the re-
established class PATROLMAN III, which was approved on January 27, 1969. 
 
 
 
DATE APPROVED: 12/20/76  /s/ Wayne J. Yamasaki 
   for DONALD BOTELHO 
   Director of Personnel Services 
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