PART T DEPARTMENT OF HUMAN RESOURCES DEVELOPMENT 8.674
STATE OF HAWAIT

Class Specifications
for the Class:

UNIVERSITY SECURITY OFFICER TIT
(UNIVERSITY SECURITY OFFCR II)

Duties Summary:

Oversees the work of a group of University Security
Officers; patrols the University of Hawaii Manoa campus including
off-campus facilities to enforce laws, rules and regulations for
the protection and security of personnel and property, and to
detect and prevent attempts by persons to violate the law;
conducts investigations of violations, prepares reports and takes
appropriate action; and performs other related duties as
assigned.

Distinguishing Characteristics:

This class 1is distinguished by its responsibility for
performing the work of a University Security Officer in addition
to having regular and continuous responsibility for supervising
the work of a group of lower level University Security Officers.
The work involves scheduling and assigning work tasks, providing
instructions and continuing guidance and support, receiving and
reviewing reports, conducting investigations of suspicious or
unusual incidents and taking appropriate action, and preparing
and submitting operational reports.

Positions in this class are uniformed.

Examples of Duties:

Supervises a group of University Security Officers on an
assigned watch; prepares schedules and assigns work tasks;
conducts inspection of watch personnel for uniform and equipment
cleanliness and completeness; provides instruction to watch
personnel; assures that all areas are properly patrolled and that
all regulations pertaining to security of personnel and property
for the University of Hawaii are properly enforced; assigns watch
personnel to cashier escort duty to make deposits and for the
pick-up and delivery of cash bags from various departments on
campus to the Treasury Office; keeps the supervisor informed of
activities and work performance of watch personnel; receives
verbal and written reports on suspicious or unusual incidents,
conducts investigations and takes appropriate action; prepares
and submits daily security report for the watch; performs
periodic radio checks by walkie-talkie; cooperates with Honolulu
Police Department in reporting abandoned vehicles or property on
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campus; reports fire hazards; performs the duties of a University
Security Officer in protecting individuals and property in an
assigned area, as necessary; uses handcuffs in the course of the
work; prepares special investigative reports, as requested; may
assist the supervisor in staff training, development and
evaluation and other operational areas involving security and
investigation; may perform the duties of the supervisor during
his/her absence; may provide escort services; apprehends
violators; issues citations; makes citizen's arrests; and renders
first aid and CPR.

Knowledge and Abilities Required:

In addition to those knowledge and abilities required at the
lower level:

Knowledge of: University of Hawaii rules and regulations
pertaining to security; first aid and CPR; and principles and
practices of supervision.

Ability to: Assign and oversee the work of a group of
University Security Officers on an assigned watch; use judgment
and initiative when confronted with new and/or unexpected
situations; issue oral and written instructions; prepare and
submit daily security reports for an assigned watch; and
supervise security operations and activities on an assigned
shift.

This is an amendment to the class specification for the
class UNIVERSITY SECURITY OFFICER II (UNIVERSITY SECURITY
OFFCR II), which was approved on June 20, 1990.

DATE APPROVED: 5/25/95 /s/ Ann K. Kon

for JAMES H. TAKUKSHT
Director of Human Resources Development
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