PART T DEPARTMENT OF HUMAN RESOURCES DEVELOPMENT 8.675
STATE OF HAWAIT

Class Specifications
for the Class:

UNIVERSITY SECURITY OFFICER TIIT
(UNIVERSITY SECURITY OFFCR ITI)

Duties Summary:

Supervises several crews of University Security Officers
through subordinate supervisors, in the enforcement of laws,
rules and regulations for the protection and security of
personnel and property at the University of Hawaii Manoa campus
including off-campus facilities; and performs other related
duties as assigned.

Distinguishing Characteristics:

This class 1is distinguished by its responsibility for
supervising the University security force, through subordinate
supervisors in charge of assigned watches, in the enforcement of
pertinent laws, rules and regulations for the protection and
security of personnel and property of the University of Hawaii
Manoa campus, including off-campus facilities, and to detect and
prevent attempts by persons to violate the law. The one position
in this class is responsible for planning, developing and making
recommendations regarding policy and procedural matters
pertaining to the security of the University of Hawaii Manoa
campus, reviewing operational procedures and implementing
changes, updating and/or preparing new/special orders,
instructions and memoranda affecting the overall operations of
the campus security, and coordinating with university
administrators to provide off-duty security personnel to perform
special duty. In addition, the one position in this class serves
as an expert resource on all security matters for the University
of Hawaii Manoa campus and represent his/her supervisor by
serving on ad hoc committees and security meetings involving the
university, local police, and other government officials.

The position in this class works under general supervision
but is expected to notify higher level personnel of unusual or
potentially dangerous situations.

The position in this class is uniformed.

Examples of Duties:

Supervises University Security Officers through subordinate
supervisors; conducts inspections to insure that the security
operation and program are carried out in accordance with
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University policies, rules and regulations; inspects University
Security Officers for appearance and checks security equipment
for readiness; reviews daily report of watch supervisors;
evaluates work performance of watch supervisors; as necessary,
investigates complex cases which may have serious effects on the
safety of persons or on the property of the University of Hawaii
Manoa campus; reports fire hazards; supervises training of
University Security Officers in the proper use of equipment,
techniques and procedures of arrest, search, seizure, etc.; makes
periodic review of security procedures and operations and
recommends changes for improvement; orders equipment and
supplies; cooperates and coordinates with other University
departments, Honolulu Police Department and other agencies on
special request or functions on campus; prepares and submits
written reports; may provide escort services; represents
supervisor by serving on ad hoc committees and security meetings
involving the University, local police and other governmental
officials; renders first aid or CPR; and uses handcuffs in the
course of the work.

Knowledge and Abilities Required:

In addition to those knowledge and abilities required at the
lower levels:

Ability to: Supervise crews of University Security Officers
through subordinate supervisors; train and/or arrange for
training of University Security Officers; plan, develop and make
recommendations regarding policy and procedural matters; serve as
an expert resource on all University of Hawaii Manoa security
matters; establish and maintain good working relationships with
others; and prepare clear and concise investigations, operational
and other reports.

This is an amendment to the class specification for the
class UNIVERSITY SECURITY OFFICER III (UNIVERSITY SECURITY
OFFCR III), which was approved on June 20, 1990.

DATE APPROVED: 5/25/95 /s/ Ann K. Kon

for JAMES H. TAKUSHT
Director of Human Resources Development
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