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 Class Specifications 
 for the Class: 
 

CIVIL DEFENSE PLANNER 
 
Duties Summary: 

 
Develops and maintains civil defense operational plans for the prevention and/or 

mitigation of major disasters and/or implementation of disaster response; coordinates 
the development and maintenance of disaster response plans required of State 
departments and county civil defense agencies; develops and conducts disaster 
operational readiness evaluation programs for State departments and counties; assists 
in the coordination of field operations upon implementation of disaster response plans; 
may coordinate and direct assistance programs following major disasters; and performs 
other duties as required. 

 
Distinguishing Characteristics: 
 

This class is distinguished by its responsibility for the preparation and 
maintenance of major civil defense disaster plans involving nuclear war, natural and/or 
man-caused disasters.  Such plans concern the prevention of disasters, the mitigation 
of major disasters, and/or the operational requirements to be implemented during and 
after major disasters.  The work also includes evaluating disaster response plans 
prepared by State departments and county civil defense agencies, assisting in the 
coordination of field operations during disasters including operations of emergency 
operation centers, and providing staff support in the coordination and direction of public 
and individual assistance programs following major natural or man-caused disasters. A 
position in this class works under the general supervision of the Branch Chief with wide 
latitude for discretionary action. 

 
Examples of Duties: 
 

Develops, coordinates and maintains operational State and county civil defense 
disaster plans and related survival services for nuclear war, natural and/or man-caused 
disasters; recommends to the supervisor disaster planning policies for application by 
State departments and county governments including development of options and 
courses of action; develops and conducts operational readiness evaluation programs 
including standards, emergency functions, response plans, organization and procedures 
of each State department and county government, prepares reports identifying 
deficiencies and recommends corrective action; formulates integrated plans for the 
participation of all governmental agencies in civil defense and emergency 
preparedness; develops, updates and/or modifies State civil defense mutual aid 
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agreements and statements of understanding with State, federal, county and private 
agencies; develops and maintains the State Plan for Emergency Preparedness and 
ensures conformance with the National Preparedness Plan; coordinates all disaster 
operational plans with federal agencies, armed services, State departments, counties 
and private agencies; assists departments of State government with inter-agency and 
intra-agency disaster response planning; advises and assists county civil defense 
planners, administrators and mayors in establishing operational plans and programs for 
major disasters; reviews drafts of county disaster operational plans for effectiveness 
and conformance with State policies; develops, recommends and maintains plans for 
the continuity of government programs for State and County governments; reviews, 
analyzes and evaluates ongoing hazard mitigation projects; prepares an annual 
Emergency Operating Center Development Plan; develops and maintains standard 
operating procedures for the operation of the State Emergency Operating Center at 
Birkhimer Tunnel; develops and maintains a statewide personal identification plan for 
nuclear war; provides disaster assistance training data and participates in training 
workshops and exercises; develops and maintains plans and procedures for and 
coordinates and directs the establishment of One-Stop Disaster Assistance Centers in 
the vicinity of disaster stricken area or areas; coordinates and implements the Individual 
and Family Grant Program intended to provide funds to disaster victims to meet disaster 
related expenses; prepares the State's application for federal funding, and develops and 
prepares budget inputs for State funds for the Improvement Grant Program; and. assists 
the Branch Chief in maintaining the Community Shelter Plan and the Emergency 
Resources Management Plan. 

 
Knowledge and Abilities Required: 
 

Knowledge of:  Civil defense laws; federal laws affecting State civil defense 
administration; factors involved in major disasters affecting civil defense operations; 
public relations; public and private civil defense and relief organizations; functions of 
the departments of the State and county governments; and functions and operational 
requirements of emergency operating centers. 

 
Ability to:  Develop and maintain civil defense operational plans for major 

disasters; learn geographic and topographic features of the Hawaiian Islands; speak 
and write effectively; develop and maintain effective working relationships with others; 
act decisively in emergencies; work with and motivate key personnel in the various 
departments of the State and county governments; coordinate activities of large 
numbers of key government and community personnel; and supervise others during 
disasters. 

- - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - -  
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This is an amendment to the specification for the class CIVIL DEFENSE 
PLANNER approved on April 25, 1980. 
 
 
 
 
DATE APPROVED: 1/20/1981  /s/Wayne J. Yamasaki 
   for  DONALD BOTELHO 
   Director of Personnel Services 
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