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 Minimum Qualification Specifications 
 for the Classes: 
  
 CRIMINAL IDENTIFICATION TECHNICIAN I 
 CRIMINAL IDENTIFICATION TECHNICIAN II 
 CRIMINAL IDENTIFICATION TECHNICIAN III 
 CRIMINAL IDENTIFICATION TECHNICIAN IV 
 
 
 CRIMINAL IDENTIFICATION TECHNICIAN I  8.767 
 (CRIMINAL ID TECHNICIAN I) 
 
Prerequisite Knowledge and Abilities Required: 
 

Knowledge of:  Office practices and procedures; English 
grammar and spelling; and addition. 
 

Ability to:  Compare names and numbers quickly and 
accurately; input alphanumeric data using a computer keyboard; 
learn to identify fingerprint patterns and indicate core markings 
and to compare fingerprints to determine whether prints are of 
the same person; learn to operate a computer workstation to input 
data and verify fingerprints in an automated fingerprint 
identification system (AFIS); learn Hawaii criminal justice 
information system procedures; become familiar with 
functions/activities of criminal justice agencies and their 
relationship with Criminal Identification Section processes; 
understand pertinent laws, policies and procedures; assist in the 
consolidation, filing and retrieval of criminal history/arrest 
records; read and understand detailed manuals, instructions and 
other similar material; and follow oral and written instructions.  
 
 
 
 CRIMINAL IDENTIFICATION TECHNICIAN II  8.768 
 (CRIMINAL ID TECHNICIAN II) 
 
Prerequisite Knowledge and Abilities Required:  In addition to 
the knowledge and abilities required at the next lower level:  
 

Knowledge of:  Fingerprint patterns and references; 
fingerprint characteristics and fingerprint comparison methods 
and practices; criminal history record keeping; and 
functions/activities of criminal justice agencies and their 
processes in relation to the Criminal ID Section. 
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Ability to:  Learn fingerprint classification, search and 
filing methods and practices using the Henry System of 
fingerprint classification; and independently consolidate/file 
criminal history records/arrest charge documents. 
 
 
 
 CRIMINAL IDENTIFICATION TECHNICIAN III 8.769 
 (CRIMINAL ID TECHNICIAN III) 
 
 
Prerequisite Knowledge and Abilities Required:  In addition to 
the knowledge and abilities required at the lower levels:  
 

Knowledge of:  Fingerprint classification, search and filing 
methods and practices using the Henry System of fingerprint 
classification; and familiarity with FBI fingerprint filing 
extensions. 
 

Ability to:  Independently classify, compare, search and 
file fingerprint records; verify the accuracy of fingerprint 
classification and comparison work of others; express facts 
clearly, orally and in writing; and learn latent fingerprint 
examination methods and techniques. 
 
 
 
 CRIMINAL IDENTIFICATION TECHNICIAN IV  8.770 
 (CRIMINAL ID TECHNICIAN IV) 
 
Prerequisite Knowledge and Abilities Required:  In addition to 
the knowledge and abilities required at the lower levels:  
 

Knowledge of:  Latent fingerprint examination methods and 
techniques, practices and procedures relating to the handling of 
latent fingerprints for criminal identification purposes (e.g., 
rules of evidence, chain of custody); and AFIS processes, 
capabilities and requirements. 
 

Ability to:  Independently classify, search, compare and 
file tenprint and latent fingerprint records; verify the 
fingerprint classification work of others; testify in court as a 
tenprint and latent fingerprint expert; express facts clearly, 
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orally and in writing; and give and follow oral and written 
instructions. 
 
Experience Requirements: 
 

Except for the substitutions provided for in this 
specification, applicants must have had progressively responsible 
experience of the kind, amount and quality described in the 
prerequisite knowledge and abilities for each class specification 
and, as described in the statements and amounts as shown below in 
the following table, or any equivalent combination of training 
and experience: 
 
 
 
Class Title 

 
Clerical 
Exper 

(years) 
 

 
Fingerprint 

Classification 
Exper 

(years) 

 
Total 
Exper 

(years) 

 
Criminal ID Tech I 

 
2 

 
0 

 
2 

 
Criminal ID Tech II 

 
2 

 
1 

 
3 

 
Criminal ID Tech III 

 
2 

 
2 

 
4 

 
Criminal ID Tech IV 

 
2 

 
3* 

 
 5 

 
Clerical Experience:  Work experience which involved the 

performance of a variety of clerical tasks which demonstrated 
familiarity with common office procedures and equipment; 
knowledge of English grammar and spelling; the ability to read 
and understand detailed manuals, instructions and other similar 
material; carry out procedures in clerical work systems, compare 
words and numbers quickly and accurately; perform basic 
arithmetic (addition, subtraction, multiplication, division) 
operations; and use a keyboard to input alphanumeric data quickly 
and accurately. 

 
Fingerprint Classification Experience:  Progressively 

responsible work experience which involved identifying 
fingerprint patterns and references; comparing fingerprints; 
classifying, searching and filing fingerprints according to the 
Henry System of fingerprint classification; and criminal history 
record keeping.  At least one (1) year of experience must have 
been comparable to the next lower level in the State service. 
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*In addition, for the class Criminal ID Technician IV, at 
least one (1) year of experience must have demonstrated knowledge 
of and the ability to independently classify, search for and file 
fingerprints using the Henry System of fingerprint 
classification; compare tenprints for criminal identification 
purposes; and knowledge of latent fingerprint examination methods 
and techniques; and AFIS processes, capabilities and 
requirements. 
 
Substitutions Allowed: 
 

Substitution of Education for Clerical Experience: 
 

1. Graduation from high school with courses in English and 
arithmetic may be substituted for six (6) months of 
Clerical Experience. 

 
2. Successful completion of a substantially full-time 

equivalent clerical curriculum leading to a degree, 
diploma or a certificate of achievement at an 
accredited community college, business or technical 
school, which included courses in basic English, 
arithmetic, general clerical procedures, and office 
machines, may be substituted on the basis of fifteen 
(15) semester credit hours for six (6) months of 
Clerical Experience, up to a maximum of one (1) year of 
Clerical Experience. 

 
Quality of Experience: 
 

Possession of the required number of years of experience 
will not in itself be accepted as proof of qualification for a 
position.  The applicant's overall experience must have been of 
such scope and level of responsibility as to conclusively 
demonstrate that he/she has the ability to perform the duties of 
the position for which he/she is being considered. 
 
Selective Certification: 
 

Specialized knowledge, skills and abilities may be required 
to perform the duties of some positions.  In such positions, 
certification may be restricted to eligibles who possess the 
pertinent experience and/or training required to perform the 
duties of the position. 
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Agencies requesting selective certification must show the 
connection between the kind of training and/or experience on 
which they wish to base selective certification and the duties of 
the position to be filled. 
 
Tests: 
 

Applicants may be required to qualify on an appropriate 
examination. 
 
Physical and Medical Requirements: 
 

Applicants must be physically able to perform, efficiently 
and effectively, the essential duties of the position which 
typically require the ability to read without strain printed 
material the size of typewritten characters, glasses permitted, 
and the ability to hear the conversational voice, with or without 
a hearing aid, or the ability to compensate satisfactorily.  
Disabilities in these or other areas will not automatically 
result in disqualification.  Those applicants who demonstrate 
that they are capable of performing the essential functions of 
the position will not be disqualified under this section. 
 

Any condition which would cause applicants to be a hazard to 
themselves or others is cause for disqualification. 
 

Any disqualification under this section will be made only 
after a review of all pertinent information including the results 
of the medical examination, and requires the approval of the 
Director. 
 
Mental/Emotional Requirements: 
 

All applicants must possess emotional and mental stability 
appropriate to the job duties and responsibilities and working 
conditions. 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

This is the first minimum qualification specification for 
the new classes CRIMINAL IDENTIFICATION TECHNICIAN I, II, III  
and IV (CRIMINAL ID TECHNICIAN I, II, III and IV). 
 
DATE APPROVED: April 1, 1997  /s/ James H. Takushi 
   JAMES H. TAKUSHI 

Director of Human Resources Development 
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