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 Class Specifications 
 for the Class: 
 
 BUILDING MAINTENANCE DISTRICT SUPERVISOR 

 
 
Distinguishing Characteristics: 
 

This class is responsible for supervising through subordinate supervisors, a variety 
of trades activities involved in the alteration and maintenance of public buildings and 
appurtenant facilities in an assigned district and, also for assisting in overseeing the 
day-to-day activities involved in the public building maintenance program. 
 
Examples of Duties:  (Positions may not be assigned all of the duties listed, nor do the 
examples necessarily include all of the duties that may be assigned.  This does not 
preclude the assignment of duties which are not listed.) 

 
 1. Plans, assigns, coordinates and reviews, through subordinate supervisors, a 

variety of trades activities involved in the alteration and maintenance of public 
buildings and appurtenant facilities in an assigned district;  

 
 2. Reads and interprets plans and specifications to determine manpower and 

material requirements;  
 
 3. Schedules and assigns work projects to subordinate supervisors; reviews and 

approves requests for supplies and equipment; 
 
 4. Inspects work in progress and upon completion to insure compliance with plans 

and specifications and departmental standards, enforces safety practices and 
procedures;  

 
 5. Maintains records of work activities and prepares reports as required;  
 
 6. Assists in overseeing the day-to-day activities of the overall public building 

maintenance program;  
 
 7. Assists in scheduling a planned maintenance program; assists in coordinating the 

various trades activities and assigning men to the various work projects;  
 
 8. Assists in the formulation of work policies and procedures;  
 
 9. Assists in the training of subordinates in proper work methods and techniques;  
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10. Confers with school and government officials on maintenance matters;  
 
11. Assists in the preparation of the operational budget; and 
 
12. Assumes the duties and responsibilities of the Building Maintenance 

Superintendent I during his absence. 
 
Knowledge and Abilities Required: 
 

Knowledge of:  Principles and practices of supervision; practices, methods, 
equipment and materials used in public building construction and maintenance; codes, 
ordinances and regulations pertinent to building construction and maintenance; 
occupational hazards and safety principles and practices of the various trades. 
 

Ability to:  Plan, organize, coordinate and inspect building construction, alteration 
and maintenance activities; read and interpret plans and specifications; estimate cost 
and quantity requirements of labor and material; give clear and concise oral and written 
instructions; deal tactfully and effectively with employees and others. 
 - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
  
 This is an amendment to the specification for the class Building Maintenance 
District Supervisor which was approved on December 15, 1967. 
 
 
 
 
DATE APPROVED: 12/19/05   
   MARIE C. LADERTA 

Director of Human Resources Development 
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