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 Class Specifications 
 for the Class: 
 
 HIGHWAY DISTRICT MAINTENANCE SUPERVISOR 
 (HIGHWAY DISTRICT MTNCE SUPVR) 
 
 
Duties Summary: 
 

Oversees and coordinates the work of several area crews in 
highway roadside maintenance for a major highway district and 
performs other related duties as assigned. 
 
Distinguishing Characteristics: 
 

A position in this class plans and directs through several 
subordinates, full-time Highway Maintenance Supervisors I and II 
(F1 and F2), the highway maintenance activities of several area 
crews throughout a major highway district.  Area crews consist of 
Truck Driver-Laborers, Tractor Operators, Power Mower Operators 
as well as General Laborers.   Maintenance activities include 
maintaining landscaped areas, sprinkler systems, roadways, 
culverts, drains and ditches.  Activities include grass cutting; 
brush and weed control; litter pick-up and disposal, temporary 
pothole repair; culvert, drain and ditch clearing and landscape 
maintenance including planting, watering and fertilizing. 

 
Examples of Duties: 
 

Plans, coordinates, organizes, directs and reviews the 
activities of several highway maintenance and landscaping crews 
through subordinate Highway Maintenance Supervisor; inspects, 
reviews and evaluates the work of subordinates; enforces safety 
regulations and practices; disciplines subordinates when 
necessary; rates and reviews the work performance of 
subordinates; enforces rules and regulations; reviews time 
sheets, accident and other reports, and attendance records; 
follows up on complaints as they arise; prepares estimates of 
cost and requisitions materials, supplies, tools and equipment 
for area supervisors; prepares functional charts and work 
programs; drafts correspondence; organizes training programs for 
employee improvement; interviews new employees; conducts periodic 
inspection of highway facilities and landscaped areas, district 
and rural baseyards, and drainage facilities; takes action to 
have deficiencies corrected; carries out emergency and disaster 
plans; makes final inspections of highway landscaped areas and 
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drainage and sprinkler facilities. 
 
Knowledge and Abilities Required: 
 

Knowledge of:  Methods, tools, supplies, materials and 
equipment used in highway maintenance involving landscaping and 
minor repairs to roadways and related structures; operation of 
light and medium motorized equipment; principles and practices of 
supervision. 
 

Ability to:  Control, coordinate and direct the work of 
several area crews in highway maintenance through subordinate 
supervisors; recommend and interpret work standards and policies; 
review and maintain work records; and prepare pertinent reports. 
 
- - - - - -  - - - - - - - - - - - - - - - - - - - - - - - - - - 
 

This is the first specification for the new class HIGHWAY 
DISTRICT MAINTENNANCE SUPERVISOR (HIGHWAY DISTRICT MTNCE SUPVR) 
which replaces Highway Maintenance Supervisor III (10.273). 
 
 
Effective Date:  May 16, 1980 
 
 
DATE APPROVED: 5/9/83     /s/  James H. Takushi   
            JAMES H. TAKUSHI 

Director of Personnel Services  
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