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Class Specifications 
for the Class: 

 
HIGHWAY MAINTENANCE SUPERVISOR I AND II 

(HIGHWAY MTNCE SUPVR I & II) 
 
 
Duties Summary: 
 

Supervises roadside maintenance crews consisting of laborers 
and equipment operators such as Power Mower Operators, Tractor 
Operators and Truck Drivers in the roadside landscaping, 
maintenance and minor repairs of highways in an assigned 
geographic area; and performs other duties as required. 
 
Distinguishing Characteristics: 
 

Positions in these classes are assigned to maintain the 
highway roadsides within a geographic area.  The assigned area 
may include roadways and roadsides, concrete, steel or wooden 
structures, culverts, drains and ditches and landscaped areas.  
Normal maintenance operations include grass cutting, brush and 
weed control, litter pickup, minor road repairs, removal of 
debris, streetsweeping, clearing of culverts, drains and ditches 
and landscaped maintenance. 
 

Positions in these classes are expected to handle all public 
complaints, maintain adequate supplies in baseyard facilities, 
order repairs for assigned equipment, and plan and organize 
activities of the work unit.  Maintenance work is performed in 
conformance to beautification, maintenance and safety policies of 
the department.  Adequacy of performance is reviewed by a higher 
level foreman, superintendent or district engineer.  The 
utilization of small and medium equipment and the mechanization 
of activities increases the difficulty of planning and organizing 
the work. 
 
Grade Level Standards: 
 
Level I:   Directly supervises and assigns work to individuals 

and crews in the assigned area.  As compared to the 
next higher grade level, the maintenance functions 
are similar.  However, the assigned number of 
subordinates and intensity of operations are such 
that there is no management need to have a classified 
subordinate working foreman to assist in the 
operations of the work unit. 
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Level II:  Supervises the activities of an assigned highway 

maintenance unit through a classified subordinate 
working foreman.  Due to the number of subordinates 
and intensity of operations, a subordinate working 
foreman is required to assist in the supervision of 
work crews. 

 
Examples of Duties: 
 
 Surveys assigned area for maintenance problems and assigns 
crews to maintenance operations; schedules maintenance activities 
such as clearing of gutters, culverts, drains and ditches; 
watering, weeding and fertilizing landscaped areas; manual, 
mechanical or herbicide weed and brush control; grass mowing; 
litter pickup and debris removal; hand brooming and mechanical 
sweeping; minor road repairs.  Organizes work crew for minor road 
repair and assigns work areas to equipment operators; makes 
estimates of damages to state property caused by traffic 
accidents, storms or vandalism; receives and answers complaints 
from the public concerning the condition of roads and other state 
property; orders supplies and equipment from central office; 
requisitions repairs to equipment; maintains baseyard facilities; 
submits work records to a central office; inspects and evaluates 
performance of subordinates; instructs in proper usage and 
operation of equipment; trains subordinates in safe work 
practices; coordinates the activities of equipment operators and 
laborers in emergency repair of damages caused by storms or other 
circumstances; may operate light and medium equipment. 
 
Knowledge and Abilities Required: 
 
 Knowledge of:  Methods, tools, materials and equipment used 
in manual labor tasks; operation and usage of light and medium 
motorized equipment; highway maintenance practices involved in 
landscaping and minor repairs to roadways and related structures; 
safe work practices. 
 
 Ability to:  Plan, lay out, assign supervise and review the 
work of others; coordinate the work activities of equipment 
operators and laborers; handle public complaints; requisition 
supplies and equipment; keep work records; interpret departmental 
standards concerning maintenance operations; instruct in the 
minor repair operation and usage of light and medium equipment. 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
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 This is the first specification for the new classes HIGHWAY 
MAINTNENANCE SUPERVISOR (HIGHWAY MTNCE SUPVR) I AND II. 
 
 
 
DATE APPROVED: 2/14/72  /s/  David K. Luke, Jr. 
   JAMES H. TAKUSHI 

Director of Personnel Services
 
 
 
 
Note:  Change title from HIGHWAY MAINTNENANCE FOREMAN I and II to 
HIGHWAY MAINTNENANCE SUPERVISOR I and II 
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