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 Class Specifications 
 for the Class: 
 
 HIGHWAYS SPECIAL SERVICES SUPERVISOR 
 (HIGHWAYS SPECIAL SVCS SUPVR) 
 
 
Duties Summary: 
 
 Supervises a group of workers in the operation of water 
tankers, mechanical street sweepers, and herbicide-pesticide 
tanker operations, and performs other related duties as assigned. 
 
Distinguishing Characteristics: 
 
 This class is distinguished by its responsibility as a full 
time supervisor, for planning, scheduling, assigning, supervising 
and reviewing the work of a large crew in watering of landscaped 
areas, applying herbicides-pesticides, street sweeping, hazard 
clearing, and drain cleaning.  Direct supervision is exercised 
over Truck-Tractor Semi-Trailer Operators, Truck Drivers, Street 
Sweeper Operators and Laborers.  General administrative 
supervision may be exercised over skilled trades workers. 
 
Examples of Duties: 
 
 Plans, coordinates and schedules water tankers, mechanical 
street sweepers, and herbicide-pesticide tanker operations; 
coordinates the work of subordinates with those of other units in 
the maintenance of roadways and shoulders; inspects, reviews and 
evaluates the work of subordinates; ensures compliance with 
maintenance standards and safety practices; responds to and 
investigates complaints and emergencies and takes or recommends 
corrective actions; carries out emergency and disaster plans; 
assists superior in developing and implementing operational 
policies and procedures; prepares budget justifications and other 
reports; estimates equipment, materials and manpower needs to 
complete landscape maintenance projects; maintains inventory of 
equipment and materials; requisitions supplies and materials; 
reviews time sheets, accident and other reports and records; 
coordinates and assists with developing training requirements of 
subordinates; orients and trains new employees, prepares job 
performance ratings, and discusses work performance with 
subordinates; recommends personnel actions and resolves informal 
grievances; makes final inspection of newly developed landscaped 
areas, drainage and sprinkler systems; and reviews and coordinates 
contract landscape maintenance projects. 
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Knowledge and Abilities Required: 
 
 Knowledge of:  Methods, materials, tools, supplies and 
equipment used in highway landscape maintenance; proper and safe 
use of herbicides and pesticides; occupational hazards and safety 
precautions applicable to highway landscape maintenance; and 
principles and practices of supervision. 
 
 Ability to:  Plan, schedule, supervise and coordinate the 
work of equipment operators and others in an extensive highway 
landscape maintenance and street cleaning operation; apply 
appropriate safety practices and procedures; prepare cost 
estimates of landscape maintenance projects; keep records and 
prepare reports; and establish and maintain effective working 
relationships with others. 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
 This is the first specification for the new class HIGHWAYS 
SPECIAL SERVICES SUPERVISOR (HIGHWAYS SPECIAL SVCS SUPVR). 
 
 
Effective Date:   
 
 
 
 
Date Approved:  6/27/88                                      
         ALFRED C. LARDIZABAL 
    Director of Personnel Services 
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