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Class Specifications 
for the Classes: 

 
HIGHWAY CONSTRUCTION & MAINTENANCE SUPERVISOR I, II, III 

(HWY CONSTR & MTNCE SUPVR I, II, III) 
 
 
Duties Summary: 
 
 Supervises the work of a crew of a equipment operators and laborers engaged in 
the construction, maintenance, alteration and repair of roads, highways, highway 
structures and adjacent areas; keeps records; makes operational reports; may 
supervise inmate labor; and performs other related duties as assigned. 
 
Distinguishing Characteristics: 
 
 Positions in these classes are characterized by responsibility for planning, 
scheduling, assigning, supervising and reviewing the work of a crew of equipment 
operators and laborers engaged in the construction, maintenance, alteration and repair 
of roads, highways, highway structures and adjacent areas, as a major work 
assignment.  These supervisory duties occupy a majority of the time of positions.  
Classes are distinguished on the basis of the work of permanent subordinates 
effectively supervised. 
 

Level I - Effectively supervises permanently assigned WB-9 
subordinates as well as other, lower level, personnel. 

 
Level II- Effectively supervises permanently assigned WB-10 

subordinates as well as other, lower level, personnel. 
 

Level III - Effectively supervises permanently assigned WB-11 subordinates 
as well as other, lower level, personnel. 

 
Examples of Duties: 
 

Supervises the patching, resurfacing and widening of wearing surfaces of 
highways; supervises the grading and maintenance of highway shoulders, cuts, fills and 
medial strips; supervises the construction and/or repair of structures such as retaining 
walls, sea walls, culverts, concrete gutters, manholes, drains, fences, catch basins 
spillways, guardrails and driveways; makes regular inspections of highways, notes the 
need to repair road surfaces, shoulders and drainage facilities and submits findings and 
recommendations to supervisor; requisitions necessary tools, equipment and materials 
for carrying out highway maintenance work; assures that equipment are correctly 
operated and properly maintained; enforces safety regulations; supervises the work of 
subordinates in making emergency repairs to highways following storms, landslides, 
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washouts, earthquakes or other accidents; prepares periodic work reports on man hours 
expended, materials and equipment used and work accomplished; trains subordinates; 
evaluates the quantity and quality of their work; handles personnel matters; may 
function as a supervisor of a road construction project, using inmate laborers and 
supervises and instructs inmates in the operation of construction equipment; and 
prepares operational reports for submittal to engineer in charge of road construction 
project on work accomplished by inmates. 
 
Knowledge and Abilities Required: 
 

Knowledge of:  Methods, practices, techniques, tools and equipment used 
in the construction, maintenance and repair of highway surfaces and minor 
structures; occupational hazards and safety precautions applicable to highway 
maintenance and construction work; and principles and practices of supervision. 
 

Ability to:  Supervise others in the operation and maintenance of highway 
maintenance equipment; plan, layout, assign and review the work of others in 
performing highway construction, maintenance and repair work; foresee 
occupational hazards and take effective measures to eliminate them; identify and 
recommend solutions to unsafe road or highway conditions; give and receive 
both oral and written instructions; and make operational reports. 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - 

 
This is the first class specification for the new classes HIGHWAY 

CONSTRUCTION & MAINTENANCE SUPERVISOR I & III, and an amendment, 
change in title and code number for the class Highway Construction & 
Maintenance Supervisor I (10.275) approved on December 7, 1955, to 
HIGHWAY CONSTRUCTION & MAINTENANCE SUPERVISOR II, (10.282). 
 
 
Effective date: July 15, 1981 
 
 
 
DATE APPROVED:  2/25/83     /s/ Donald Botelho    

  DONALD BOTELHO 
Director of Personnel Services 
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