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Class Specifications 
for the Class: 

 
OFFSET PRESS OPERATOR II 

 
 
Duties Summary: 
 
 0perates, adjusts and maintains offset printing machine and other accessory 
equipment in printing a variety of different materials involving straight, half-tone and multi-
color runs; and performs other duties as required. 
 
Distinguishing Characteristics: 
 
 This class involves responsibility for operating offset machines in printing a variety of 
publications and forms involving multi-color and half-tone work and requiring proper 
selection of ink, determination of stock and major adjustment to machines to 
accommodate a variety of runs. 
 
Examples of Duties: 
 
 Prepares press for production runs of charts, maps, technical manuals, annual 
reports, brochures, contracts, letterheads, envelopes and other printed materials; sets up, 
adjusts and coordinates the operation of feeder and delivery mechanisms, adjusting air 
blow, guides and tapes to insure uninterrupted flow of stock through press; operates offset 
press for the printing of a variety of materials involving multi-color and half-tone work; 
visually observes condition of blanket and rolls for wear or imperfections; sets pressures 
so reproductions will be precise, clear and uniform; selects appropriate paper stock and 
type of ink for the different runs, considering color tones specified; determines the amount 
of ink, dryers, varnishes, and waxes to compound for work order, or for successive color 
runs; makes continuous inspections during machine operations to maintain quality of 
impression, to check registration, to prevent scumming and paper wrinkling and to prevent 
or correct mechanical or chemical difficulties which may develop; oils and greases press 
and cleans cylinder surfaces, dampeners and water mechanisms; operates platemaking 
equipment; arranges masked negatives with special paper accurately to the size of a plate 
on a vacuum frame; exposes plate through negative to a lamp for given time and removes 
plate and treats it with a special solution for clear and sharp image; operates mimeograph 
and other duplicating machines and other accessory equipment; and may prepare reports 
and maintain records of supplies. 
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Knowledge and Abilities Required: 
 

Knowledge of:  Methods and practices of operating and adjusting offset printing 
machines; various kinds of paper, inks and chemicals used in offset printing; procedures 
and techniques in photographic place construction. 
 
 Ability to:  Adjust, prepare and operate offset printing machine for various runs 
involving various types, weights and grades of printing stock and inks; evaluate amount of 
ink, dryers, varnishes and waxes to compound; maintain consistency of color and 
registration during multi-color runs; prevent or correct mechanical or chemical difficulties 
during machine operation to insure quality of impression; grease, oil and maintain offset 
printing machine. 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
 
 This is the first specification for the new class OFFSET PRESSMAN II. 
 
 
 
 
DATE APPROVED: 9/24/70  /s/ David Luke 
   for JAMES H. TAKUSHI 
   Director of Personnel Services 
 
 
 
 
 
 
 
Note:  Class title changed to OFFSET PRESS OPERATOR II 
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