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 Class Specifications 
 for the Class: 
 

RESEARCH AND STATISTICS OFFICER 
(RESEARCH & STATISTICS OFFCR) 

 
 
Duties Summary: 
  
 Plans and directs an extensive departmental research and 
statistics program or functions as a statistical consultant in 
the evaluation and modification of statistical systems of State 
agencies and conducts statistical studies involving the 
gathering, analysis, evaluation and interpretation of broad and 
varied economic data pertinent to the formulation of economic 
goals and policies of the State; and performs other duties as 
required. 
 
Distinguishing Characteristics: 
 
Situation A: 
 
 Responsibilities at this level include the initiation, 
formulation and execution of a major departmental research and 
statistics program according to broad departmental guidelines.  
Such a program collects and submits operational and research data 
for all divisions in a department.  An incumbent normally works 
with the departmental administrators in the formulation of 
program objectives or to advise on statistical and research 
program activities.  Supervisory responsibilities include the 
direction of several section leaders engaged in studies.  Also 
involved is the planning and design of new research and 
statistical study systems for departmental programs.  An 
incumbent is technically and administratively responsible for all 
information and conclusions presented, and is subordinate to the 
department head.  Cooperative relations are maintained with the 
public, business and labor organizations and other governmental 
agencies. 
 
Situation B: 
 
 Responsibilities at this level may also characterize a high-
level statistics consultant involved in the evaluation of the 
accuracy, validity and completeness of statistical studies and 
programs of State agencies and the provision of consultation in 
modifying and standardizing these programs into a coordinated 
State system, and in addition, the application of advanced 
statistical methods and techniques in the analysis and 
interpretation of data used in the formulation of economic goals 
and policies of the State. 
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Examples of Duties: 
  
Situation A: 
 
 Plans, develops, and coordinates departmental statistical 
studies; assigns work to staff and provides direction as 
necessary; provides in-service training; provides technical 
assistance and consultation services to program administrators 
and other personnel engaged in research and survey projects; 
directs the conduct of subject matter general and specialized 
research and statistical studies; develops new and revised policy 
and procedural material on research and statistical matters for 
incorporation into the departmental operational manual; develops 
new statistical reporting systems for operating divisions and 
programs; analyzes the effects of laws on study design and 
results; and prepares estimates of manpower and budgetary 
requirements. 
 
Situation B: 
 
 Inventories research and statistical studies conducted by 
State agencies and prepares research inventories for publication; 
evaluates inventory to detect duplications and gaps in research 
and statistical work amongst State agencies; evaluates 
statistical methods, techniques, and reporting procedures of 
departments in relation to State and federal requirements and 
professional standards to determine the accuracy, validity and 
completeness of data; recommends and assists in the 
implementation of improved statistical techniques and methods; 
consults with public and private agencies undertaking statistical 
studies in the State and advises them on sources of information 
and validity of data available within the State; serves as census 
tract key person for the State; conducts statistical studies 
involving the application of advanced statistical techniques and 
varied economic data for use by other divisions of the 
department; prepares statistical series on a continuous basis for 
publication; and provides statistical advisory service to the 
department head and the Governor. 
 
Knowledge and Abilities Required: 
  
 Knowledge of:  Advanced research and statistical methods and 
techniques; departmental objectives and programs; sources of 
data; computer processes and capabilities; usefulness and 
applicability of statistical data in government and the community 
in relation to statistical and economic research; and principles 
and practices of administration. 
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 Ability to:  Plan, organize, direct and coordinate research 
projects; recognize the limitations of data available at primary 
and secondary sources in the State and community; determine 
efficient methods of collecting, summarizing and publishing data 
for continuous statistical reports; evaluate the effectiveness of 
statistical programs of State agencies including the adequacy of 
data essential to economic goals and programs; analyze and 
interpret statistical data and prepare comprehensive reports; 
advise administrators and the general public on program 
activities; and develop program policies and objectives. 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
  
 This is an amendment to the class Research Statistician VII 
approved on December 18, 1967, due to incorporation of managerial 
level in EMCP in accordance with Act 254, SLH 1980, and a change 
in title to RESEARCH AND STATISTICS OFFICER effective August 16, 
1982. 
 
 
 
 
DATE APPROVED: 8/4/82  /s/ Clement L. Kamalu 
   DONALD BOTELHO 

Department of Personnel Services 
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