PART T DEPARTMENT OF PERSONNEL SERVICES 17.115
STATE OF HAWAIT

Class Specifications
for the Class:

ACCOUNTING SYSTEM ADMINISTRATOR
(ACCOUNTING SYSTEM ADMR)

Duties Summary:

Directs the accounting system for the State of Hawaii
including the pre-auditing of expenditures, issuance of warrant
vouchers, and maintenance of the control general ledgers;
interprets and advises on the fiscal condition of the State
government, and serves as the principal technical resource on
accounting systems in State government; and performs other duties
as required.

Distinguishing Characteristics:

This class is distinguished by the responsibility for the
overall development of the State’s system of fiscal record-
keeping, control and reporting, and the analysis and
interpretation of the fiscal condition of State departments and
programs, in addition to directing the operation of the State’s
central accounting activity.

Examples of Duties:

Organizes, coordinates and directs the activities of the
Accounting Division of the Department of Accounting and General
Services system in accounting for State funds which are the
responsibility of the State Comptroller; directs and conducts the
study, analysis and evaluation of accounting and fiscal control
needs; directs the design, development and maintenance of the
statewide system for the process of recording and controlling the
disbursement of the State’s fiscal resources and the reporting on
these fiscal operations including the utilization of mechanical
and electronic data processing equipment; directs the development
and maintenance of a uniform Chart of Accounts for statewide use,
and manuals of accounting practices and procedures; directs the
statewide system of accounting to assure the development of
appropriate overall summary and detailed reports, and its
operation as an effective means in the control of costs;
interprets fiscal reports and recommends improved fiscal controls
and practices; develops cost accounting methods and procedures to
record, measure and report the achievements and costs of
programs; serves as resource on technical accounting operations
to all State departments and may also serve the legislature as
well, and aids in the improved use of accounting data for fiscal
control, budget preparation and management improvement.
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Knowledge and Abilities Required:

Knowledge of: Principles, methods and techniques of
accounting including those of governmental accounting;
preparation and analysis of financial statements and financial
report writing; office practices and procedures; governmental
organization and functions; State appropriation and budget
accounts procedures; principles and practices of supervision and
management.

Ability to: Administer a comprehensive accounting and
fiscal control system to insure proper conformance with legal
requirements and procedures of governmental accounting; develop,
determine and recommend statewide accounting policies, procedures
and methods; recommend and draft pertinent laws on governmental
accounting; participate in high-level conferences and maintain
effective working relationships with others; effectively direct
the work of others.

This is an amendment to the class Accountant IX approved on
April 28, 1969, due to incorporation of managerial level in EMCP
in accordance with Act 254, SLH 1980, and a change in title to
ACCOUNTING SYSTEM ADMINISTRATOR effective August 16, 1982.

DATE APPROVED: 8/12/82 /s/ Clement L. Kamalu

DONALD BOTELHO
Department of Personnel Services

The code number for the class Accountant IX was changed from
2.326 to 17.115 and the class was incorporated in the Excluded
Managerial Compensation Plan (EMCP) effective July 1, 1981, in
accordance with Act 254, SLH 1980.
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