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 Class Specifications 
 for the Class: 
 

FUNDS CUSTODY MANAGER 
 
 
Duties Summary: 

 Plans, organizes and directs various functions in the 
management of State funds; participates in the daily review and 
recommendation on the investment of funds; and performs other 
related duties as assigned. 

Distinguishing Characteristics: 

 This class is distinguished by its responsibility for 
conducting various functions in the State’s programs of cash and 
debt management.  Functions supervised include the receipt, 
safekeeping, accounting, disbursement and reporting of funds; 
safekeeping of securities; distribution of tax collections; 
preparation of reports relating to the State debt limit and 
outstanding indebtedness mandated by the State Constitution; and 
conduct of the redemption of interest coupons and bonds of the 
State.  In addition, the class is distinguished by the 
responsible participation in the daily review and recommendation 
on the investment of cash which is in excess of immediate State 
needs. 

 The position in this class is subject to general supervision 
and direction, and operates in accordance with applicable laws, 
rules, regulations, policies and internal procedures.  
Supervision is exercised over a staff of accounts record keeping 
and cashiering personnel. 

Examples of Duties: 

 Directs the compilation and analyzes and interprets 
financial data relating to revenues from all sources and 
expenditures; participates in the daily review, analysis and 
evaluation of cash flow requirements and the development of 
recommendations for the investment of funds not immediately 
needed for current operations; makes continuous reviews of value 
and sufficiency of collateral securities pledged by bank to 
protect deposits of the State and the Employees Retirement System 
and directs safekeeping and release of such collateral; drafts 
and recommends changes in operational policies and procedures; 
informs other State agencies on matters relating to public 
finance and investments, and provides information to others on 
program activities as required; maintains contact and serves as 
liaison with other departments, officials of banks and other 



PART I    Page 2 
FUNDS CUSTODY MANAGER   17.121 
 
 

financial institutions and other individuals to explain statutes, 
policies, procedures and regulations, explaining and/or defending 
recommendations, providing supportive data and resolving problem 
areas; plans and directs work connected with the registration, 
transfer, payment, accounting and destruction of coupons and 
bonds of the State; participates in determining and projecting 
debt service charges on general obligation bonds due to or 
payable by the State and planning to meet financial obligations; 
reviews statement of tax collections and distributes taxes 
collected by fund activities and counties; plans and coordinates 
the development and implementation of computer systems; assigns 
and directs the work of subordinates in maintaining custody of 
monies and securities, disbursing funds, and in maintaining 
records; evaluates the work of subordinates, provides orientation 
and training, and carries out other personnel management 
functions; prepares reports, statements, budgets, expenditure 
plans, correspondence and other materials. 

Knowledge and Abilities Required: 

 Knowledge of:  Public finance; investments and investment 
banking; principles and practices of accounting; principles and 
practices of supervision; and report writing. 

 Ability to:  Plan organize and direct various cash 
management functions in the safekeeping, accounting and 
disbursement of funds; analyze cash flow trends and requirements 
and participate in recommending investment of idle funds; speak 
and write clearly and concisely and deal effectively with others. 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
 This is an amendment to the class specification for the 
class FUNDS CUSTODY MANAGER, which was reviewed for currency on 
August 12, 1982. 
 
 
 
 
DATE APPROVED:   3/2/83         /s/ Clement L. Kamalu  
      (for)      DONALD BOTELHO 
             Director of Personnel Services 
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