PART I DEPARTMENT OF PERSONNEL SERVICES 17.136
STATE OF HAWATT

Class Specifications
for the Class:

PUBLIC DEBT MANAGER

Duties Summary:

Manages the State's Bond Program; directs the State's Special
Purpose Revenue Bond Program; keeps the Director of Finance
apprised on matters relating to bonds issued by the State and on
financing matters which directly or indirectly affect State debt;
and performs other related duties as assigned.

Distinguishing Characteristics:

This class reflects a branch chief with responsibility for the
overall management of the State's Bond Program. Such
responsibility involves planning, directing and coordinating the
sale of bonds issued by the State; developing official statements
for the sale of bonds; keeping abreast of current market trends;
evaluating and recommending changes in policies, practices and
procedures concerning bond issues; developing short- and long-
range plans for general obligation bond issuances to meet
anticipated capital improvement program requirements; and
directing the monitoring of bond issues and repayments to ensure
compliance with federal and State laws, guidelines, policies and
official bond issue statements. A position in this class is also
responsible for directing the State's Special Purpose Revenue Bond
Program and for evaluating and recommending requests for temporary
loans from other State agencies and county governments and
recommending appropriate action.

The sole position in this class supervises a small
professional and clerical staff, and works in accordance with
applicable federal and State laws, rules, regulations, guidelines
and policies, under the general supervision of the Financial
Administration Assistant Division Chief.

Examples of Duties:

Plans, directs, and coordinates the sale of general obligation
bonds issued by the State of Hawaii; develops a comprehensive plan
for each bond issue; recommends the composition of the financing
"team" for each bond issue which may include underwriters, paying
agents, bond counsels, representatives from State agencies, etc.;
determines the size of the bond issue, yield, timing, structure,
etc.; ensures that the bond issues are in conformance with
applicable federal and State laws and regulations; reviews
completed and refunded bond issues to determine whether changes in
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policies, practices, or procedures are warranted; directs and
coordinates the preparation and publishing of the Official
Statement for each bond issue; develops long- and short-range
plans for bond issuances to meet anticipated capital improvement
program requirements within guidelines set by the Financial
Research, Planning and Policy Development Branch; determines scope
and priority for the issuance of bonds; studies the impact of bond
issues and bond programs on the State; assigns, reviews, and
evaluates the work of subordinate professional and clerical staff;
evaluates services of investment banking firms, bond counsel, bond
trustees, and others involved in preparing the bond issue;
monitors contracts with investment banking firms, bond counsel,
bond trustees, and others to insure that terms of contracts are
adhered to; ensures that bond issues and repayments are in
compliance with bond financing requirements; provides and/or
directs the assistance and information given to bondholders;
administers the State's Special Purpose Revenue Bond Program;
analyzes feasibility and makes recommendations concerning the
retirement of bonds at earlier call dates; directs all activity
relating to calls of revenue bonds which may include purchasing of
revenue bonds in the open market; determines impact of present and
future issuances on the debt limit of the State under a variety of
economic conditions; directs the evaluation of requests for
temporary loans from other State agencies and county governments
and recommends approval/disapproval to Director of Finance;
participates in the draft and review of legislation related to the
State's Bond Program; Jjustifies operating budget and expenditure
variances; drafts testimonies for legislative bills to introduce
new or amend existing laws relating to the State Bond Program and
responds to legislative committee requests for bond data; advises
the Director of Finance on matters relating to the Bond Program;
evaluates the work of subordinates; identifies need for and
recommends training for staff development; interviews applicants
and recommends selection of personnel.

Knowledge and Abilities Required:

Knowledge of: Accounting, finance, economics, and/or fiscal
principles and practices; principles and practices of bonds and
securities or investments and investment banking; federal and
State of Hawaii laws and regulations relating to the sale of
securities and government bonds; procedures and requirements
involved in the issuance of general obligation bonds, including
bond documentation (e.g., trust indentures, project agreements,
purchase contracts, official statements); report writing; research
methods and techniques.

Ability to: Plan, coordinate, manage and direct the
activities of the State's Bond Program; analyze and evaluate data,
and make sound decisions concerning the feasibility of issuing and
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calling in bonds; analyze, interpret and prepare financial data;
analyze statistical tables, graphs, charts and accounting reports
and statements; evaluate the feasibility of the State's
participation in new bond products and markets; interpret trust
documents; interpret laws relating to the sale of securities and
government bonds and monitor bond issuances for compliance with
laws; establish and maintain effective working relationships with
financial team members, representatives of financial and
investment companies, and representatives of private and other
government organizations; speak and write clearly; supervise,
direct and evaluate the work of others.

This is the first class specification for the new class PUBLIC
DEBT MANAGER.

Effective Date: 12/16/91

DATE APPROVED: 2/22/93 /s/ Ann K. Kon

SHARON Y. MIYASHTIRO
Department of Personnel Services
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