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   Class Specification 
   for the Class: 
 
   BUSINESS & INDUSTRY DEVELOPMENT ADMINISTRATOR 
   (BUSINESS & INDUSTRY DEV ADMR) 
 
 
Duties Summary: 
 
 Administers the State's major program for business and 
economic development; manages various programs to promote and 
assist the growth and stability of commerce and industry in the 
State; and performs other  elated duties as assigned. 
 
Distinguishing Characteristics: 
 
 This class reflects responsibility for administering the 
State's major program for business and economic development.  The 
program assists the growth and development of non-agricultural 
commerce and industry in the State by rendering financial, 
technical, and other assistance to new and existing businesses; by 
promoting the sale of Hawaii's products and services; by 
conducting research on industrial opportunities, and studying the 
needs and impacts of commerce and industry; by encouraging 
investment in industries with potential for development in Hawaii; 
and by undertaking other statewide economic development 
activities. 
 
 The position in this class plans, initiates, directs and 
coordinates comprehensive as well as industry-specific economic 
development activities to develop business and industry in Hawaii 
by identifying and fostering economic opportunities, attracting 
business and industrial activities to the State, promoting 
economic self-sufficiency of Hawaii, and generating new 
employment. 
 
 The position provides direction to a group of specialized, 
industry-related programs such as tourism, film industry, ocean 
resources; and functional specialties such as small business 
information, and marketing and financial assistance to businesses. 
 It also directs general business and industry development 
activities covering all non-agricultural business except the 
foreign trade zone, aquaculture, and energy related business 
development.  The work of the position in this class includes 
coordination of these subordinate, diverse programs and 
identification of opportunities for new business and industry. 
 
 The work involves extensive coordination and liaison with 
other levels of government, agencies of the State government and 
the private sector in determining and implementing economic 
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development strategies and in developing and maintaining an 
environment conducive to the creation and expansion of businesses 
and industries. 
 
 The position in this class works under the administrative 
direction of the department head and is responsible for developing 
and recommending State policies in the area of responsibility and, 
within broad policy guidelines, for determining  division 
policies, goals and objectives, and resource utilization. 
 
Examples of Duties: 
 
 Plans, organizes and coordinates programs involving the 
identification of opportunities for new businesses and industries, 
the conduct of feasibility studies, the recommendation of 
government action needed during start-up of new activities, the 
provision of technical assistance and services such as loans, 
product promotion, informational and facilitating services, and 
the development of marketing strategies, etc.; develops, and 
oversees the development and implementation of, policies and 
legislation to foster economic development and business growth; 
develops and executes the budget and manages the resources of the 
division; coordinates program activities with planning, economic 
analysis, related research programs and agencies concerned with 
agricultural and foreign trade development; establishes effective 
working relationships with other governmental agencies and the 
business community. 
 
Knowledge and Abilities Required: 
 
 Knowledge of:  Business and economic research methods; 
business development and business management principles and 
practices including business practices and strategies, production; 
distribution structure, economic trends, marketing, business 
financing and credit practices; trade restrictions and controls; 
the impact of economic factors on business; economic conditions 
and environment in Hawaii affecting business development options, 
opportunities and activities; principles and practices of 
supervision and administration. 
 
 Ability to:  Plan, organize, direct and coordinate the work 
of specialists in business and industry development and in 
specific industries; understand and integrate technical 
information from various specialized fields; conceptualize the 
relationships of business and industry development with broader 
societal needs; use economic theories and develop practical 
applications; formulate broad policies and long and short range 
plans and strategies; negotiate and establish cooperative working 
relationships with top level managers and representatives of 
governmental and private agencies. 
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- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
 This is the first specification for the new class, BUSINESS & 
INDUSTRY DEVELOPMENT ADMINISTRATOR. 
 
 
 
DATE APPROVED: 10/2/84  /s/  James H. Takushi 
   JAMES H. TAKUSHI 

Department of Personnel Services 
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