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 Class Specifications 
 for the Class: 
 

ENERGY PROGRAM ADMINISTRATOR 
 

 
Duties Summary: 

 Administers a major statewide program of energy development 
and energy management and conservation; plans, organizes, 
coordinates, and directs activities dealing with energy resource 
development and commercialization, energy management and 
conservation; directs the formulation of plans, strategies, and 
implementation actions to attain the energy program objective; 
and performs other duties as required. 

Distinguishing Characteristics: 

 This class is concerned with the overall administration of 
the State’s energy development, management and conservation 
program.  The objective of this program is to achieve a 
significant degree of energy self-sufficiency through the 
development and commercialization of alternate energy resources 
to replace energy derived from imported fossil fuels, and by 
reducing the use of energy derived from imported fossil fuels 
through the development and implementation of energy management 
and conservation programs.  The program is complex involving 
considerable technical expertise and coordinative requirements. 

 An incumbent of the position in this class is responsible 
for all administrative and technical aspects of the work of the 
Energy Division.  Recommendations and decisions are accepted as 
being technically authoritative and become the basis for various 
actions.  The position in this class works under the general 
direction of the Department Head, who is designated by statute as 
the State Energy Resources Coordinator.  The work involves 
extensive contacts with personnel outside the agency and 
jurisdiction including personnel of other departments, including 
the University of Hawaii, legislators and their staff, members of 
the Governor’s Office, administrators of county and federal 
agencies and their staff, and the private sector. 

 Major activities of the program are carried out by two 
branches.  The Alternate Energy Branch is involved in the 
evaluation of alternate energy programs and projects as well as 
administering alternate energy demonstration or commercialization 
projects for which the department is designated as the lead or 
expending agency.  Alternate energy resources dealt with include 
solar, wind, hydropower, biomass, and geothermal energy.  The 
Energy Conservation Branch is involved in developing and 
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implementing energy conservation programs and undertaking 
activities to promote efficient and economical use of energy in 
Hawaii.  The Branch administers a number of federally-funded 
energy conservation programs, and is also involved in contingency 
planning.  Energy Data Services, a staff unit of the division, is 
involved in compiling, evaluating, and disseminating data and 
information on fuel supplies, energy savings, and energy demand 
and supply. 

Examples of Duties: 

 Plans, organizes, coordinates, and directs work activities 
of the Energy Division; formulates plans, strategies, and 
implementation actions to attain program objective; develops and 
recommends legislation, policies, and directives to carry out 
program; directs the drafting of legislative testimony on 
legislative measures; testifies before legislative bodies; 
directs the systematic analysis of existing and proposed energy 
programs and projects and makes recommendations on the most 
effective allocation of resources; develops programs to encourage 
private and public exploration and research of alternate energy 
resources which will benefit the State; develops and directs 
statewide energy conservation programs which assist public and 
private organizations in implementing energy conservation 
measures; directs the compilation, evaluation, and dissemination 
of information on fuel supplies, energy demand and supply in the 
nation and the State; directs the development of recommended 
energy contingency plans; directs public information programs on 
energy matters; coordinates program activities with other State 
and county agencies, the Hawaii Natural Energy Institute at the 
University of Hawaii at Manoa, the Natural Energy Laboratory of 
Hawaii, the U.S. Department of Energy, and other public and 
private organizations; develops and maintains personal contacts 
with key personnel of other government jurisdictions, the private 
sector, and other public and private organizations including 
foreign nations, involved in energy matters; represents the 
department or the State in public hearings before legislative 
committees and regulatory bodies of federal, State, or county 
governments; administers personnel, fiscal, and budget matters of 
the Energy Division. 

Knowledge and Abilities Required: 

 Knowledge of:  Principles and practices of administration 
and supervision; energy economics and energy supply and demand; 
analytic techniques or methodologies to ascertain costs and 
benefits of programs and projects; technical and institutional 
problems associated with the commercialization of Hawaii’s 
alternate energy resources; federal, State, and private 
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organizations engaged in alternate energy development, energy 
management and conservation; energy conservation techniques and 
methodologies; sources of funding for energy projects. 

 Ability to:  Administer a statewide program of energy 
development, management and conservation; direct and coordinate 
the work of others; work effectively with key officials of the 
public and private sectors; interpret pertinent laws, rules, and 
regulations; formulate, present, and implement work plans for a 
major program; promote comprehensive plans and recommendations; 
speak well before groups and individuals; express ideas clearly 
and concisely, orally and in writing; initiate and maintain 
effective relationships with others; coordinate programs with 
other organizations and other jurisdictions; administer 
personnel, fiscal, and budgetary functions. 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
  
 This is the first specification for the new class ENERGY 
PROGRAM ADMINISTRATOR.  Effective June 4, 1982. 
 
 
 
DATE APPROVED: 5/20/82          /s/ Donald Botelho 
         DONALD BOTELHO 

  Director of Personnel Services 
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