PART T DEPARTMENT OF HUMAN RESOURCES DEVELOPMENT 17.171
STATE OF HAWATI
Class Specifications
for the Class:

ENERGY CONSERVATION PROGRAM MANAGER
(ENERGY CONSERVATION PRGM MGR)

Duties Summary:

Manages the planning, development and implementation of
energy management and conservation programs to promote efficient
and economical use of energy in Hawaii; develops and maintains
contingency plans to cope with fuel shortages; provides advice
and assistance to the general public, the private business sector
and to public agencies relative to energy management and
conservation; and performs other related duties as assigned.

Distinguishing Characteristics:

This class reflects responsibility for planning, developing,
directing, and coordinating activities in statewide energy
management and conservation programs.

The position in this class is responsible for formulating
and recommending policies, plans and proposals affecting the
State's energy management and conservation programs;
participating in the development of budget and legislative
proposals; directing a professional staff of energy specialists
through subordinate levels of supervisors; and overseeing the
overall activities of the Energy Conservation Branch, Energy
Division. The work is performed under the general supervision of
the Energy Division head and within a broad framework of laws,
rules, regulations and policies. Considerable latitude is
allowed in the formulation and implementation of plans and
determination of priorities necessary to carry out the work.
Further, extensive and significant personal contacts are
maintained with top management representatives of various
federal, State and county agencies, architectural and engineering
firms, business and industrial personnel and other private
organizations.

Examples of Duties: (The position may not be assigned all of the
duties listed, nor do the examples necessarily include all the
duties that may be assigned. The omission of specific statements
does not preclude management from assigning such duties if such
duties are a logical assignment for the position. The
classification of a position should not be based solely on the
examples of duties performed.)

Plans, organizes and directs work activities of the Energy
Conservation Branch; conducts studies of energy management and
conservation issues and problems; formulates program plans and
carries out conservation programs, providing for a variety of
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measures aimed at specific target groups and specific energy
savings goals; develops grant proposals; prepares contracts for
work to be done by consultants or other qualified organizations
and administers contracts; develops proposals for State and
federal funding of voluntary and mandatory energy conservation
programs; promotes and provides public information and education
on energy conservation; coordinates energy conservation program
efforts among governmental agencies and the private sector;
administers a statewide program to renovate and retrofit schools,
hospitals and public buildings to effectuate energy savings;
develops, maintains and updates contingency plans to cope with
fuel shortages and to conform with national plans; formulates and
recommends policies, plans and proposals for fuel allocation and
distribution; administers fuel allocation activities; coordinates
the State's fuel allocation program with those of the federal
government, other governments, and with the counties; recommends
appropriate actions to obtain a component of the National
Strategic Petroleum Reserve to meet Hawaii's emergency needs;
develops and maintains contacts with a wide variety of
individuals, both in the public and private sectors, to obtain
their assistance and participation in energy management and
conservation; reviews and analyzes proposed legislation and
recommends appropriate actions; prepares legislative testimony,
as required; attends public hearing of legislative and regulatory
bodies to testify as resource person; prepares budget; supervises
staff and takes appropriate personnel actions; and prepares
comprehensive reports, correspondence, etc.

Full Performance Knowledge and Abilities: (Knowledge and
abilities required for full performance in this class.)

Knowledge of: Technology or economics of fuel and energy
including supply and demand, pricing structure, consumption
and markets; energy conservation methods and objectives;
governmental structure and processes; research methodology;
and principles and practices of supervision.

Ability to: Develop comprehensive plans for fuel and energy
conservation and management; analyze energy and fuel
problems and issues; formulate policies, procedures and
solutions; conduct research on fuel and energy matters;
assess economic conditions as they relate to fuel and
energy; supervise the work of others; make effective oral
and written presentations; and deal effectively with others.
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This is the first class specification for the new class
ENERGY CONSERVATION PROGRAM MANAGER (ENERGY CONSERVATION PRGM
MGR), 17.171, as a result of the 1994 BU Reassessment Project,
which included the class Energy Conservation Program Manager,
2.861, in the Excluded Managerial Compensation Plan (EMCP),
effective January 16, 1995.

DATE APPROVED: 1/5/96 /s/ Ann K. Kon

JAMES H. TAKUSHI
Director of Human Resources Development
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